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FULTON COUNTY SALARY RANGE CHART
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EFFECTIVE JANUARY 12, 2005

ANNUAL SALARY
MARKET

MINIMUM TREND
$ 14,329 (6.8889) $16,118
17,010 (R.1449) 19,136
19,691 (9.4668) 22,150
22,375 (10.7572) 25,169
25,506 (12.2625) 28,692
79,077 (13.9793) 32,709
32,649 (15.6966) 36,723
37,122 (17.8471) 41,756
42,484 (20.4250) 47,790
46,957 (22.5755) 52,820
-.50,529 56,838
54,100 60,856
57,683 64,885
61,254 68,903
64,825 72,920
68,408 76,949
71,979 80,968
75,552 84,986
80,024 90,015
85,386 96,048
89,859 101,081
93,430 105,097
97,002 109,114
101,476 114,145
106,838 120,178
112,200 126,212
117,565 132,243

MAXIMUM

$ 24,813
29,459
34,098
38,743
44,168
48,415
52,271
57,143
62,886
66,678
71,750
76,822
84,793
90,044
95,293
103,979
109,408
114,838
125,637
134,056
145,574
151,360
157,145
164,391
173,079
181,767
190,454

*Effective 1/16/2002, the lowest salary rate at which a permanent full-time
employee can be hired is $21,000/yr.




FULTON COUNTY, GEORGIA
CLASS SPECIFICATION

CLASS TITLE: Administrative Coordinator Il

i
% SALARY | PLSASTATUS: % PHYRICAL z FEST

| PROFILE: CATEGORY:
B

CEASS COGDE EEGCODE:

JOB SUMMARY': Incumbent in this class performs process duties related to coordinating a
wide range of administrative functions in support of departmental operations that cross functiona!
lines, such as personnel, budget, finance, purchasing, and information and records management.
Respensibilities include providing analysis, advice, and recommendations on assigned functional
issues; representing assigned department at meetings and conferences; and coordinating the
implementation of special projects, budgets, and grants.

DISTINGUISHING CHARACTERISTICS: This is the second level within a three-
level administrative professional classification series. Administrative Coordinator I is
distinguished from Administrative Coordinator I in that the former coordinates a wide range of
admimstrative functions and pravides lead direction to or supervises administrative support staff as
required, whereas the latter coordinates and supervises a wide range of adrministrative functions in
addition to supervising professional and administrative support staff.

ESSENTIAL DUTIES: (This list is a representative sample: positien assignments may vary.)

n Provides coordination for a wide range of administrative functions in support of
departmental operations, such as personnei, budger, finance, purchasing, and information
and records management.

= Interprets and communicates personnel and administrative rules, regutations, policies, and
procedures.
- Provides lead direction to or supervises assigned staff as required. inchuding establishing

workloads, prioritizing work assignments, menitoring employee performance, nferpreting
policics and procedures, and resolbving staff issues.

B Creates, composes, edits, prepares, and distributes varioas reports and forms of
correspondernce.
[ Analyzes issues atfecting assigned functions, provides advice and recommendations, and
mizkes fHiited-judgment decisions to facilitate resolution.
| Represents assigned department in meetings, hearings, and presentations and serves on
commuttess as required.
] Coordinates implementation of speciad projects, budgets, and grants,

| Assists in developing legislative and tracking programs.




FULTON COUNTY, GEORGIA
CLASS SPECIFICATION

CLASS TITLE: Administrative Coordinator {I

KROWLEDGE: (POSifion feguirements af epiryy:

Knowledge of

Office practices and procedures;

General office equipment;

Principles and practices of supervision;

Principles and practices of business and/or public administration:
Correct grammar, spelling, and English usage;

Prineiples and practices of customer service:

Theories and principles of basic mathematics;

Methods used to conduct research and/or statistical analyses;
Principles and practices of budget administration:

Personal computers and related software:

Principles and practices of grants administration,

SKILLS: (position requirements at entry):

£

kiils in:

Providing fead direction to or supervising assigned staiT:

Organizing and prioritizing work and coordinating muitiple assignments simultanecusly:
Coordinating preparation of budgets and grants:

Preparing and presenting oral and wriiten communications;

Resolving problems and making decisions;

Analyzing issues and making recommendations;

Using general office equipment, including a typewriter, telephone, calculator, copier, and
fax maching

Perforening mathematical computations;

Providing effective customer service;

Conducting research and/or statistical analysis and compiling results;

Operating personal computers, including spreadsheet, database, word processing,
preseniation, and other related software;

Establishing and maintaining effective working relationships with other County personnel,
officials, and the general public;

Communication and interpersonal techniques as applied to interaction with coworkers,
supervisor. the general public, ete., sufficient to exchange or convey information and to
receive work direction.

EXPERIENCE AND TRAINING: (position requirements at catry )

Completion of course work equivalent to the academic requirements of 2 Bachelor's degree in

iusiness of public administration or a related treld; and three (3) vears progressively responsible

adfiinistrative experience involving making decisions and providing issues analyses and
secommendations or a related ares, mcluding two (2} vears lead or SUPETVISORY experience; or an
ezivaient combination of education and experience sufficient o successfully perform the cssential
duties of the job such ss those Hsted above.




FULTON COUNTY, GEORGIA
CLASS SPECIFICATION

CLASS TITLE: Administrative Coordinator 11

LICENSING REQLIRE%;*‘;\I«S {pOMOOM feQUIretieRts & oniry}l

n Valid State of Georgia Driver's License fuy required by position assignment).

PHYSICAL REQUIREMENTS:

Positions in this class typicaily require sitting, standing, mobility, fingering, driving, talking,
hearing, and seeing.

Sedentary Work: Exerting up to 10 pounds of force occasionally and/or a negligible amount of force
frequently or constantly to 1ifl, carry, push, pull, or etherwise move objects, including the human
body. Sedentary work involves sitting most of the time. Jobs are sedentary if walking and standing
are required only occasionally and all other sedentary criteria are met,

Physical Profile:

This 1s a Category #2 Physical Profile class and position. All applicants for initial entry by outside
hiring into 2 permanent Fulton County position in this category shall be required to conform to Part [T
of the physical standards and criteria as approved and cstablished by Personnel Board resofution dated
November 1, 1988,

Classification History: Draft revised by Fulton County Personnel 2/10/03. DAG




FULTON COUNTY, GEORGIA
CLASS SPECIFICATION

CLASS TITLE: Administrative Coordinator 11}

1
CLASS CODE: f EEC CODE: 3 SALARY } FLSASTATUS: 3 PHYSICAL : TESY
% RANGE: { PROFILE: CATEGORY:
B

131006

JOB SUMMARY: Incumbent in this class performs process duties refared to coordinating and
supervising a wide range of admmigtrative functions in support of departmental operations that
cross Rmctional Hines, such as personmel. budget, finance, purchasing, information and records
muanagemend, 1ssues analyses, program evaluation and planning, and special projects.
Responsibilities include providing analyses, advice, and recommendations on high-visibility and
complex issues; developing and administering special projects; maintaining financial aceountability
{or assigned functions; and marketing and promoting the services of assigned department as
requirsd.

DISTINGUISHING CHARACTERISTICS: This is the third level within a three-level
administrative professional classification series. Administrative Coordinator I is distinguished
from Administrative Coordinator IF in that the former coordinares and supervises a wide range of
admimstrative functions in addition to supervising professional and administrative support staff,
whereas the latter coordinates a wide range of administrative functions and provides lead direction
10 or supervises admindstrative support staff as reqguired.

ESSENTIAL DUTIES: (Fhis tist ix a representative sample: position assignments may vary, )

= Provides coordination for and supervises 2 wide range of administrative functions in
support of departmental operations, sach as personnel, budget. finance, purchasing,
information and records management, issues analyses, program evaluation and planning,
traveliin-service training, and tnformation technology services.

] Supervises assigned staff, mcluding establishing workloads, prioitizing work assignments,
evaluating employee performance, interpreting and enforcing policies and procedures,
resolving staff issues, and administering disciplinary action a8 required.

= Agpproves a variety of administyative actions and transactions.

[ Interprets and enforces personnel, administrative, and deparimental nules, regulations,
pohicies, and procedures.

E ] Creates, composes, edits, prepares, and distributes various reports and forms of
cormespondence.

n Analyzes high-visibility and complex issues affectmg assigned functions, provides advice
and recommendations, and rakes independent judgment decisions to freilitae resolurion,

L Represems assigned department in meetings, hearings, presentations, and on commitioes.

n Develops and manages projects, major studies. reviews, inifiatives, budgets, and grants.




FULTON COUNTY, GEORGIA
CLASS SPECIFICATION

CLASS TITLE: Administrative Coordinator 111

KNOWLEDGE: jposition requirenents a Vi

Knowledge oft

Office practices and procedures;

Genwgral office equipment;

Principles and practices of supervision,

Principles and practices of business and/or public admiristration:
Correct grammar, spefling, and English usage;

Principles and practices of customer service;

Theories and principles of basic mathematics:

Methods used to conduct research andior statistical anal Y5e8;
Principles and practices of budget development and adroinistration;
Personal computers and retared software;

Principles and practices of grans development and administration.

SKILLS: (position requirements at entryh:

Skills i

Supervising assigned staff:

Organizing and prioritizing work and coordinating multiple assignments simultanecusly;
Developing and managing budgets and grants;

Preparing and presenting oral and written communications;

Resolving complex problems and making decisions;

Anglyzing issues and making recommendations:

Using general office equipment, including a typewriter, telephone, calculator, copier, and
fax machine;

= Performing mathematical computations:

N Providing effective customer service;

E Conducting research and/or statistical analysis and commpiling results;

E Operating personal computers, including spreadsheet, database, word processing,
presentation, and other related software;

| Establishing end maintaining effective working relationships with other County persannel,

officials, and the general public:

] Communication and interpersonal techniques as appliied 10 interaction with coworkers,
supervisor, the general public, ote., sufficient to exchange or convey information and to
receive work direction.

EXPERIENCE AND ’fRAINING: {postion requiremenis at eIV

Compietion of course work eguivalent 1o the academic requirernents of a Bachelor's degree in
husiness or pubhic administration or a refated fleld: and focr (4} years progressively responsibie
sdpunistrative experience nvolving making decisions and providmg |
mmendarions or & related ares, including three {3} vears Supe
equivalent carmbiration of education and experience sufficient to w
duties of the job soch as those Hsted above,

ues apalyses and




FULTON COUNTY, GEORGIA
CLASS SPECIFICATION

CLASS TITLE: Planning Analysis Manager

CEASS CODE: ? FEOCODE: | SALARY P FISASTATUS | PHYSICAL PTEST
[ ; RANGE: | ; PROFILE: | CATEGORY:
[ Ccs2 Exempt #2

202455

JOB SUMMARY: Incumbent in this class supervises the work of assigned professional staff
engaged in the preparation of rezoning analyses and recommendations for presentation to the Board
of Commissioners and County Planning Commission.

e T

DISTINGUISHING CHARACTERISTICS: This is 2 stand-aione classification which
does not fit within a classification series. Tncumbent supervises staff involved in the preparation of
zoning/use permit agendas within the Department of Environment and Community Development.

ESSENTIAL DUTIES: (Thististis a representative sample: position assignments may vary.)

" Supervises assigned staff engaged in the preparation of 2oning/use permit/modiSeation
agendas and recommendations for presentation to the Fulton County Community Zoning
Board and Board of Commissioners,

= Bevelops, implements, and administers various planning programs related to zomin g
activities.

- Consults with zoning applicants to advise them of County regulations and standards for
development and evaluates development proposals for compliance with zoning pracedures.

= Consults with community leaders, land developers, and property owners Lo facilitate i
TeZOTINE COMpromises,

E Coordinates with other County departmental staff, business leaders, non-profit agencies,

and community development organizations to evaluate and develop proper zoning criteria
and recommendations.

n Provides information to the general public regarding Countty zoning and land development
policies and procedures,

E Conducts public raeetings and workshops to obtain and provide information pertinent (o
rezoning/use permit/meodification cases,

» Prepares complex reports, records, and correspondence as required,

) Conducts training sessions with appropriate staff to provide current techniques and traimng

on new zoning procedures, policies, and issues,

KNOWLEDGE: (positica requirements at eniry):

Kaowledge off

- Federal, state, and local laws and regulations related fo urban planning, land deveiopment,

zoring, and land menagement:

Zoning processes and fand development standards:

Pratahuse design and muintenance:

Methods and iechniques used in mediation refated to area of assignmen;;

Principles and practices of strategic pianning and public and business sdnnistration;
rineiples and practices of management and SEpETVINIion;

Personal computers and related software:

Principies and practices of urban planning and lund des slopmen.

L ™




FULTON COUNTY, GEORGIA
CLASS SPECIFICATION

CLASS TITLE: Planning Analysis Manager

SKILLS: (PUXIEWT FOLUITCTIE RIS 3t CHIyE

Skitls m

Maraging and supervising assigned staff

Interpreting maps and drawings;

Utilizing statistical methods and preparing analysis evaluations and recommendations:
Formulating effective recommendation and solutions;

Organizing and prioritidng work;

Coordinating staff training;

Conducting effective presentations;

Preparing and presenting comprehensive oral and written reports;

Mediating disputes between competing interest groups;

Operating personal computers, including spreadsheet, database, word processing, and
presentation software;

Establishing and maintaining effective working relationships with other County personnet,
officials, and the general public;

Communication and interpersonai techniques as applied to interaction with coworkers,
supervisor, the generat pablic, ete., sufficient to exchange or convey information and to
receive work direction.

EXPERIENCE AND TRAINING: (position requirements at entry):

Completion of course work equivatent to the academic requirements of a Bacheior’s degree in
planning, architecture, landscape architecture. engineering, or a related field; and five ($) years
 experience as a professional planner, including three (3} years experience performing program
administration duties, plus two (1) years supervisory experience; or, an equivalent combination of
education and experience sufficient to successfully perform the essential duties of the job sueh as
those listed above.

LICENSING REQ UIREMENTS: {position requitemerds al entry ).

Valid State of Georgia Driver’s License.




FULTON COUNTY, GEORGIA
CLASS SPECIFICATION

CLASS TITLE: Planning Analysis Manager

PHYSICAL REQUIREMENTS: .

Positions in this class typically require sitting, standing, carrying, mobility, driving, fingenng,
ralking, hearing, and sceing.

Sedentary Work: Exerting up to 10 pounds of force occasionally andior a negligible amount of force
frequently or constantly to LRt carry, push, pull, or otherwise move objects, including the buman
body. Sedentary work involves sitting most of the time. Jobs are sedentary if walking and standing
are required only eccasionally and all other sedentary criteria are met.

Physical Profile:

This is 2 Category #2 Physical Profile class and position. All applicants for initial entry by outside
hiring into a permanent Fulton County position int this category shall be required to conform to Part I
of the physical standards and criteria as approved and established by Personnel Board resolution dated
November I, 1988,

Classification History: Draft prepared by Fulton County Personnel 10/23/01,




FULTON COUNTY, GEORGIA
CLASS SPECIFICATION

CLASS TITLE: Planner, Senior

L CLASS CODE DEZOCODE: | SALARY | FLSASIATUS | PHYSICAL FEST
PROFILE: | CATEGORY:

DISTINGUISHING CHARACTERISTICS: This is the fourth level within 2 four-leved
planning classification series. The Planner, Senior is distinguished from the Planner 1 in that the
former supervises assigned staff in addition to developing planning priorities and coordinating
planning projects, whereas the letter provides lead direction to assigned staff on planning projects
and interdepartmental teams.

ESSENTIAL DUTIES: (This tst is a representative samiple: position assignments may vary.)

- Supervises assigned siaff, including establishing workloads, prioritizing work assi gnments,
evaluating employee performance, interpreting and enforcing pelicies and procedures,
resolving staff issues, and administering disciplinary action as requtired.

] Develops planning priorities and coondinates planning projects with County stail, members
of the community, and consultants,

- Develops and recomrends policies and procedures.

] Evaluates programs and proposals for compliance and interprets policies established by the

Board of Commissioners.

Facilitates compromises among parties with divergent interests in the planning process.
Conducts public meetings and workshops to obtain and disseminate information,
Provides advice on County regulations and standards and hriefs O ounty adminisirators on
planting programs

Supervises work teams and manages assigned projects.

Forecasts needs, prepares budgets, estimates costs, and defines program ebjectives.
Schedules, coordinates, and assigns planning activities.

Administers contracts and grants and develops proposals and seeks funding sources.

e A




To:

FULTON COUNTY, GEORGIA
CLASS SPECIFICATION

CLASS TITLE: Planner, Senior

KNOWLEDGE: posision TEQUIrements al eniry )

Knowledge of:

Principles and practices of supervision:
Principles and practices of current and comprehensive planning, landscape design, and
recreational planning;

Dernographic and planning information rescurces:

Personal computers and related scfiware;

Datz analysis and general staristical techmiques;

Zoning processes, development standards, sampling and survey techniques;

Datahase design and maintenance;

Private finarice mechanisms to augment governmenial funding;

Principles and practices of project management, construction stasdards and techniques;
Laws and regulations gaveming program administration for grant-funded projects and
ordinances related ro plamning, development, and zoning issues:

Local government organizations and decision making processes;

Principles and practices of governmental budgeting, including financial analysis, operating
and capital budgess;

Principles and practices of planning and County policies in a variety of situations
Principles and practices of strategic planning;

Principies and practices of business and/or public admimistration,




FULTON COUNTY, GEORGIA
CLASS SPECIFICATION

CLASS TITLE: Planner, Senior

SKILLS: (posiuon requirements at eniry):

Skills in:

= Supervising assigned staff;

~ Providing effective customer service;

» Operating personat computers, including spreadsheet, database, word processing,

presentation, and other related softwaore;

Organizing and prioritizing work and resolving problems;

Conducting planning research analysis and design and Prepaning reposts;

Understanding and analyzing community issues related to planming and mediating disputes

between competing interest groups;

Reading blueprints, conducting site inspections, and interpreting architectural plans and

specifications;

Using drafting tools;

Idemifying land forms;

Assessing suitability of land for development:

Summarizing and presenting information for decision makers;

identifying appropriate funding mechanisms;

Researching and identifying pertinent regulations and laws for programs administration;

Muanaging work tearns, including providing direction, reviewing work, and developing

consensus;

Interpreting policies for program implementation:

tdentifiing management techniques for personnel and resource administration;

Establishing and maintaining effective working relationships with staff, officials, and the

general public;

) Communication and interpersonal techniques as applied to interaction with coworkers,
supervisor, the general public, etc., sufficient to exchange or convey nformation and to
receive work direcfions.

EXPERIENCE AND TRAINING: (position FEQUILEIMENS 8} entry):

Completion of course work equivalent to the academic requiretnents of a Bachelor’s degree in
planning, avchitecture, landseape architecture, or a related feld; and five (5} veurs experience as a
professional planner, including three (1) Ye&rs experience in program administration, and two {2)
years lead or supervisory experience; or an equivalent combination of education and experience
sufficient to successfully perform the cssential duties of the job such as those fisted above,

LICENSING REQUIREMENTS: iposition FEQUITCMENLS &L eniry )

. Valid State of Georgia State Dinver's License,




FULTON COUNTY, GEORGIA
CLASS SPECIFICATION

CLASS TITLE: Planner, Senior

PHYSICAL REQUIREMENTS;

Positions in this class typically require lifting, carrying, bending, reaching, twisting, pushing,
puliing, grasping, fingering, using foot controls, driving, tatking, hearing, and secing. Some may
require working outside and exposure o adverse weather conditions.

Sedernary Work: Fxerting up to 10 pounds of force occasionatly and’or a negligibie amount of force
frequently or constantly to lift, carry, push, pull, or otherwise move objects, including the human
body. Sedentary work involves sitting most of the time. Jobs are sedentary if walking and standing
are required only occasionally and all other sedentary criteria are met.

Physical Profile:

This is a Category #2 Physical Profile class and position. Al applicants for initial entry by outside hiring
into & permanent Fulton County position in this category shall be required to conform 1o Part If of the
physical standards and criteria as approved and established by Personne! Board resolution dated
November |, 1988,

Classification History: Draft revised by Fufton County Personnel 12/15/03.

R A S A




FULTON COUNTY, GEORGIA
CLASS SPECIFICATION

CLASS TITLE: Cadastral Cartographer

4
I FEST
CATEGORY:

1 T
PEPLSA STATUS, ; PHYSIC AL
PROFILE:

SALARY

CLASS COBE: f EEO CODE
RANGE:

JOB SUMMARY: Incembent in this class performs operational duties refated to mappin
techmical designs, converting source documents, and updating property records. Responsibilities
inclade constructing and maimtaining cadastral mapping Systems and researching/corapiling
hecessary resources for constructing cadastral maps.

DISTINGUISHING C HARACTERISTICS: This is the first level within a two-level
cadastral cartographer classification series, Cadastral Cartographer is dist inguished from GIS
Cadastral Cartographer in that the former prepares property records manually, enters data, and
produces outpat drawings, whereas the latrer electronically gencrates new and existing roaps and
designs for property records, including researching information and operating a geographic
information systems plotter.

ESSENTIAL DUTIES: (This tistis representative sample: position assignmenty may vary.)

» Updates tax field book maps from deeds, plats, tax sales, condominiam declarations, right-
of-way deeds, and other legal instruments of transfer.

L Researches records in deed books and plars.

- Subdivides and consolidates new and existing property drawings and records,

| Unitizes plars with property unit nuntber by recording the number on 4 master copy.

- Reproduces Geegraphic Information Systems tax maps from subdivision and condominium
maps for field books and for use by the general public,

= Operates computer and microfili reader and printer to locate and research information.

n Creates varfous records to update property ownership information on the compiter system.,

= Responds to written and telephone inguiries related to tx maps, propenty ownership,
tocation, and dimensions.

- Provides assistance and information to governmental officials and the general public,

= Utilizes Geographic Informmion Systems software to determine approprizte data layer for

updates, changes, and inventory records maintenance,

Knowledge of

Principies snd praciices of drafting and engineering design:

Cadastral mapping, drafting, and piotting techniques:

Methods and techniques used in drafling and engincering design:

Prineiples and practices of Geographic Information Systerns (GISY

Various computerfzed mapping software packages, such 28 AreView and Arclndo;
Laws, rules, and reguistions governing right-oFway acgaisitions;

Cicographic Information Systems soltware and related data tTe formats;
Principles and pructices of cusiomer sen e

Parsonal computers snd rofated software,




FULTON COUNTY, GEORGIA
CLASS SPECIFICATION

CLASS TITLE: Cadastral Cartographer

SKILES: (positen requirements at cotryy:

Skills

| Reading maps, plats, and deeds;

n Providing effective customer service;

] Operating personal computers, including spreadsheet, database, word processing,
presentation, Geographic Information Systems, and other related software;

- Designing and compiling maps using praphical source materials, such as aerial

photography, survey documents, existing maps, etc.;

Applying principles related to drafting and engincering design:

Establishing and maintaining effective working relationships with other County personnel,

officials, and the general public;

- Communication and interpersonal techniques as applied to inferaction with coworkers,
supervisor, the general public, cfe., sufficient to exchange or convey information and to
receive work direction,

EXPERIENCE AND TRAINING: (position requiretnents at entry):

Completion of course work equivalent to the academic requirements of a High Schoot diploma or
G.E.D. equivalem; completion of course work from an accredited technical or vocationzl school in
geographic mapping, drafting, mechanical drawing, or a related ficfd; and two (2) years experience
performing drafing, mapping, mechanical drawing, or engineering design, including one (1) year
computerized mapping experience; or an equivalent combination of education and experience
sufficient to successfully perform the essential duties of the job such as those listed above.

LICENSING REQUIREMENTS: (position requirements at eniry):

-~ None required.




FULTON COUNTY, GEORGIA
CLASS SPECIFICATION

CLASS TITLE: Cadastral Cartographer

PHYSICAL REQUIREMENTS:

Positions in this class rypically require sitring, walking, mobility, reaching, fingering, talking,
hearing, and secing.

Sedentary Work: Exerting up to 10 pounds of forge cccasionally andfor a negligible amount of force
frequently or constantly to 1ift, camry, push, pull, or otherwise move chjects, including the human
hody. Sedentary work involves sitting most of the time. Jobs are sedentary if walking and standing
ure required only occasionally and afl other sedentary criteria are met.

Physical Profile:

Thig is a Category #2 Physical Profile class and position. All applicants for initial entry by cutside
hiring into a permanent Fulton County position in this category shall be required to conform to Pagt [
of the physical standards and eriteria as approved and established by Personnei Board reselution dated
Nowvember [, 1988,

Classification History: Diaft revised by Fulton County Personnel 6:9/03. JW/ TAEDAG




FULTON COUNTY, GEORGIA
CLASS SPECIFICATION

CLASS TITLE: Network Manager

st
CATEGORY.

PHYSHIAL
PROFILE:

¥ H
CLASS COLE: | EEOCUBE: | SALARY FLEA STATUS:

)3
H
i
H
i

202618 B

JOB SUMMARY: Incumbent in this ciass performs process duties related o maintaining an
assigned departmental or work unit information system based on & mid-range computer or simitar-
scale network. Responsibilities include overseeing the work of assigned waff, managing data, and
providing systems planning and analysis in support of departmental/work unit operations.

DISTINGUISHING CHARACTERISTICS: This is the fourth level within a four-level
deparimental information Systems network classification series. Network Manager is distinguished
from Network Coordinator in that the former hunages & departmental information system haged on
a mid-range computer or similar-scale network and provides systems planning, operations, and data
management; whereas the latter provides lead direction to assigned staff and designs, configures,
and instails Local Area and Wide Area Networks (LAN/WAN). This series is distinguished from
the Information Systems/Information Technology-Networks and Personal Computers series by its
focus on support to specific departments and users, rather than on centratized support to the County
as 4 whole,

ESSENTIAL DUTIES: (Thislistiss representative sample: position assignments may vary.)

[ Matntains an assigred departmental or werk umit information system hased on a mid-range
computer or simslar-scale network which provides significant data management resources.
- Manages assigned staff, including establishing workloads, prioritizing work assipnments,

evaluating employee performance, interpreting and enforcing policies and procedures,
resolving staff canflicss, and administering discipiinary action as required,
o Provides system planning and analysis in support of deparimental/work unit aperations.
n Plans and implements hardware and software installations and performs progranuning and
datzbase management.
Conducts operational research on application and sofrware systems.
Provides training programs for office automation and information systems tools,
Writes program narratives, Systerns test plans, and data comversion plans and nstructs
assigned staff in systems and program procedures and methodology.
Orversees systems software analysis and systems programuning,
Provides techmical suppott to system users and prepares detaled procedures and suidelines.
Prepares computer hardware and software bid specifications for the procurement of
CHPINent.




FULTON COUNTY, GEORGIA
CLASS SPECIFICATION

CLASS TITLE: Network Manager

KNOWLEDGE: {posTicn tequirements at ey

Krowledge of:

L] Principles and practices of management and supervision;

] Operating procedures related 1o mainframe and personal computers;

| Principles and practices of computer Programiming;

n System software design;

- Computer and telecommunications theory, method, and design;

- Methods and techniques used to conduct research related 1o area of assignment;
n Systems administration, network administration, and commurication protocol;
] Mid-range, client/server, and persotal computer systems;

» Mainframe interconnectivity;

[ Principles and practices of project management related to arca of assignment;
= Prisciples and practices of customer service.

SKILLS: (position requirements at entry):

Skillg in:

» Managing and supervising assigned staff:

n Organizing and prioritizing work;

u Designing and administering databases:

» Providing effective customer service and technical support;

E Perfismning systems analysis and developing applications;

" Designing systems within a mid-range. client/server, and personal COMPULET ENVIIOnment;
- Providing training to system users;

- Analyzing and resolving problems:

L Establishing and maintaining effective working relationships with other Cournty personnei,

officials, and the genersi public;

Communication and interpersonal technigues as applied to interaction with coworkers,
superviser, the general public, etc., sufficient to exchange or convey information and to
receive work direction.

EXPERIENCE AND TRAINING: {position requirements ¢ entry);

Completion of course work equivalent (o the academic requirements of a Bachelor's degree in
information systems, accounting, management, business or public administration, or a related fi cld;
and five (3) yuars experience in system analysis and design, conputer programming, computer
networking, or a related area, including rwo {2) Years supervisory experience; or. an equivalent
combination of education and experience sufficlent to successfully perform the essential duties of
the job such as those lsted above,

LICENSING REQL“{RE}IEN‘TS: {positon requiremients at entry);

= Vaiid State of Georgia Driver's License,




FULTON COUNTY, GEORGIA
CLASS SPECIFICATION

CLASS TITLE: Network Manager

PHYSICAL REQUIREMENTS:

Positions in this class typieally require sitting, mobility, bending, fingering, driving, talking,
bearing, seeing, and repetitive physical motions,

Sedentary Work: Exerting up 10 10 pounds of force occasionally and/er a negligible amount of force
frequently or constantly to L, carry, push, pull, or otherwise move objects, including the human
body. Sedentary work involves stiting most of the time. Jobs are sedentary if walking and standing
are required only occasionaliy and all other sedentary criteria are met.

Physical Profile:

This is a Category #2 Physica! Profile class and position. Al applicants for initiat enitry by outside
hiring {nwo a permanent Fulton County position in this category shall be required to conform to Part I[
of the physical standards and criteria as approved and established by Personne! Board resolution dated
Naovember 1, 988,

Clagsification History: Drafl revised by Fulton County Personnet 6/17/03,




FULTON COUNTY, GEORGIA
CLASS SPECIFICATION

CLASS TITLE: Environmental Specialist

; ;
CLASSCODE: | FEOCOBE: | SALARY | FLSA STATUS. | PUYSIOAL st
’ PROFILE: CATEGURY:

343684

JOB SUMMARY: Incumbent in this class performs duties related to monitoring liealth and
environmental regulatory compliance ia a variety of settings. Responsibilities include specting
facilitics, reviewing plans and drawings, issuing permits, assessing fees, and responding to
complaints.

DISTINGUISHING C HARACTERISTICS: Thisis the second level within a six-level
environmental health classification series. Frvironmental Specialist is distinguished from
Environmenual Technicizn in that the former performs complex inspections on industrial azd/or
tood establishments, and commercial, mstitutional, and residential facilities; whereas the latter
receives and investigates complaints from the public concerning health and environmentai
violations.

ESSENTIAL DUTIES: (This tistis a representative sample: position assignments may vary.)

" Intspects various types of swimming pools and bathing facilities to determine if the facility
of system equipment and appurtenances are in good working order and comply with health
and safety regulations and permit requirernents,

» Inspects fixed and temporary food services facilities, residential institations, and tourist

accommaodations to ensure compliance with health and safety regulations, space, and other

permil requirements.

Inspects new or abandoned water wells to ensure the integrity of the groundwater supply.

Inspects solid waste truck and car wash facilities andior sewage removal trucks to ensure

complience with Federal, state, and focal regulations.

Approves the use of septic tank systems, reviews percoiation tests on soil samples and

performs visual inspections of properties to determine whether septic tank systems may be

uged.

Reviews architectural plans for food service establishments and solid waste facilities.

Certiftes septic tank contractors.

Investigates complaints from the public concerning violations of septic tank regulations.

Leads special health and safety mvestigations as needed.




FULTON COUNTY, GEORGIA
CLASS SPECIFICATION

CLASS TITLE: Environmental Specialist

KNOWLEDGE: {posihion rEQUIFSIICRIS Al entrve
Knowledge of:

Principles and practices of engineering and construction;

Methods and wechniques used in performing healtivenvironmental investigations;
Methods and rechniques used in performing investigations related to area of assignment;
Methods and techniques used in health and safety inspections;

Basic principles of chemistry and bislogy;

Laws, rules, and regulations governing public health and environmental safery;
QOccupational hazards and safety precautions related to area of assignment;

Personal computers and related software.

SKILLS: (posivon requircments at entry}):

Skills in:

[ Reading, interpreting, and applying complex public health and environmental safety
regulations:

- Communicating effectively both orally and in writing;

n Conveying technical information to fechmical and non-technical audiences frem diverse

backgrounds,

Collecting waier sarnples;

Preparing detailed decurnentation of investigations;

Analyzing information and reaching sound conclugions;

Operating personal computers, including spreadsheet, database, word processing, and other

refated software;

Establistting and maintaining effective working relationships with other County personnel,

officials, and the general public;

» Comraunication and interpersonal technigues as applied Lo interaction with coworkers,
supervisor, the general public, ete, sufficient to exchange or convey information and o
recgive work direction,

EXPERIENCE AND TRAINING: tposition requirements at entry’:

1 Compietion of course work equivalent to the acadernic requirernents of a Bachelor's degree in
environumental health, biological or physical science, civil or sanitary engineering, or mathematics;
and one {1} year experience working in an environmental health or sanitation environment: ar, an
equivalent combination of education and experience sufficient to successfuily perform the essential
dutics of the job such as those Histed shove

LICENSING REQUIREMENTS: (position requirements a1 eatrvy:

. Valid State of Georgra Driver's License fus required by positien assignment),




FULTON COUNTY, GEORGIA
CL.ASS SPECIFICATION

CLASS TITLE: Environmental Specialist

PHYSICAL REQUIREMENTS: .

Positions in this class typically require stooping, kneeling, crouching, reaching, standing, walking,
lifting, fingering, grasping, driving, talking, hearing, seeing, and repetitive physical motions, Work
may require working outside, exposure to adverse weather conditions, exposure {0 moving
mechanical parts, chernicals, odors andior diseases, and exposure to safety and security risks,

Light Work: Exerting up to 20 pounds of force oecasionatly, and/or up to 10 pounds of force

i frequently, and/or 2 negligible amount of force constantly to move objects. If the use of arm andior

leg controls requires exertion of forces greater than thet for Sedentary Work and the worker sits
most of the time, the job is rated for Light Work,

Physical Profile:

This s 3 Category #2 Physical Profile class and position. All applicants for initial entry by outside hiring
into a permanent Fulton County position in this category shall be required ta conform to Part If of the
physical standards and criteria as approved and established by Personnel Board resolution dated
November 1, 1988,

Classification History: Draft revised by Fulton County Personnel 2/7/06.




FULTON COUNTY, GEORGIA
CLASS SPECIFICATION

CLASS TITLE: Environmental Specialist, Senior

. .
CLASSCOBE. | TEGCODE: | SALARY | FISASTATCS | bivelcn PEEST
RANGE: | | PROVILE: CATEGORY:

383885

JOB SUM? Incumbent in this class performs duties refated 1o monitoring health and
environmental regalatory compliance it a variety of settings. Responsibilities inchude nspecting
facilities, reviewing plans and drawings, issuing permits, assessing fees, providing lead direction
and training to assigned staff, developing program cost estimates, responding to cornplaints, and

taking ¢nforcement actions zs appropriate,

DISTINGUISHING CHARACTERISTICS: This is the thied level within a six-level
environmental health classification series. Envirommental Specialist, Senior is distinguished from
Envirenmental Specialist in that the former provides lead direction and training to other
Environmental Specialists, whereas the latter performs complex inspections on industrial andor
food establishments, and commercial, institutional, and residential facilities,

ESSENTIAL DUTIES: (thistisiisa representutive sample; position assignments may vary,)

n Inspects swinming poots and bathing facilities to ensure that equipment and appurtenances
are in good working order, and comply with heaith and safety regulations and permit
requirernents.

- Pevelops cost estimates, and approves plans and permits for commercial properties,

| Inspects fixed and temporary food services facilitiss to ensure comphance with health and
safety regulations and permit requiremerits.

» Inspests residemtial institutions and tourist accommodations to ensure compliance with
health and safety regulations, space and permit requirements, and other standards,

- Collects water semiples, and inspects new or abarmioned water wells, and construction sites
to ensure the integrity of the groundwater supply; {ssues water well permits.

n Inspects solid waste and sewage removal trucks, and/or car wash facilities 1o ensure

compliance with Federal, state, and local regulations.

Provides lead direction 1o assigned staff in the proper methods of inspection,

Approves the use of septic tank systems and instailation of pools, reviews percolation tests

an soit samples, and performs visual mnspections of properties to determine whether septic

tank systems or pools may be installed,

[ Reviews architectural and engineering plans for swimming pools, food service
establishrments, solid waste facilities, and tourist accommaodations.

- Certifies seplic tank contraciors,




FULTON COUNTY, GEORGIA
CLASS SPECIFICATION f

CLASS TITLE: Environmental Specialist, Senior

KNOWLEDGE: (posivion requirements at catry); .

Knowledge ot _
Principles and practices of engineering and construction; :
Methods and techniques used in basic scientific analysis; :
Methods and techniques used in eovironmental testing;

Invironmental safety regulations;

Federal, state, and local regutations governing public health and environmental safety;
Health and safety inspection methods;

Investigation methods related to area of assignment;

Basic principles of chemistry and biology;

Personal computers and related sofiware,

SKILLS: (position requirements at entry):

Skills in:

Providing lead direction to assigned staff;

Preparing and presenting oral and written commmtications/ teports;

Evaluating new health and safety produets related to area of assignment;

Estimating costs and managing projects related to arca of assignment;

Collecting water samples;

Documenting investigations; i

Reading, intarpreting, and applying complex public heaith and environmental safety

regulations;

Conveying techmical information to techmical and non-technical audiences from diverse

backgrounds;

- Operating personal computers, including spreadshect, database, word processing, and
presentation soflware;

» Establishing and maintaining effective working relationships with other County personne,
officials, and the general public;

- Commurication and interpersonal techniques as applied to interaction with cowarkers,
supervisor, the general public, ete., sufficient to exchange or convey information and to
receive work dirgction.

EXPERIENCE AND TRAINING: tposition requirements at entryk:

Completion of course work equivalent to the academic requirements of a Bachetor's degree in
envirommental health, biological or physical science, civil or sanitary engineering. or mathematics, '
and two (2} years experience performing environmenial healfh inspections; or, an equivalent
cosabination of education and cxperience sutficient (o successfuily perform the essential duries of
the job such as those listed sbove,

LICENSING REQL‘RE&IENTS: {pesition requirements at enfry}:

] Valid State of Georgta Diriver’s License fay required by position assigrment.

i




FULTON COUNTY, GEORGIA
CLASS SPECIFICATION

CLASS TITLE: Environmental Specialist, Senior

 PHYSICAL REQUIREMENTS:

£

Positions in this class typieaily require stooping, kneeling, crouching, reaching, sitting, standing,
walking, lifting, fingering, grasping, driving, talking, hearing, seeing, and repetitive physical
mations. Waork may reguire working cutside, exposure 1o adverse weather conditions, expasure to

oving mechanical parts, chemicals, odors and/or diseases, and exposure 1o safety and security
risks.

[ight Werk: Exerting up to 20 pounds of force oceastonally, and’or up to 16 pounds of force
frequently, and/or a negligible amoun of force constantiy o move objects. if the use of amm andior
leg controls requires exertion of forces greater than that for Sedentary Work and the worker sits
most of the time, the job is mted for Light Work,

Physical Profite:

This 1s a Category #2 Physical Profile class and position. All applicants for initial entry by outside
hiring into a permanent Fulton County position in this category shall be required to conform to Pagt 11
of the physical standards and criteria as approved and established by Personnel Board resclution dated

November 1, 1988, ;

i Classification History: Deafl evised by Fulton County Personnel 2/7/06, _j




FULTON COUNTY, GEORGIA
CLASS SPECIFICATION

CLASS TITLE: Environmental Health Supervisor

CLASSCODE: | BEOCODE | SALARY | FISASTATLS. | PHYSICAL s
RANGE: PROFILE: CATEGORY:

JOB SUMMARY: Incumbent performs duties related o supervising the day-to-day fznctions
of the envirormental, health, and safety programs for Fulion County Government. Responsibilities
imelude supervising assigned staff, assisting with developing and monitoring assigned unit budget,
and investigating health and safety regulatory compliance ssues.

DISTINGUISHING CHARACTERISTICS: This is the fourth level within a six-level
ovicanmental health classification series. Environmental Health Supervisor is distinguished from
Environmental Specialist, Senior in that the former is responsible for supervising assigned staff,
assisting with budget development, and monitoring assigned unit budget; whereas the latter
provides lead direction to assigned staf¥,

ESSENTIAL DUTIES: (This list is 2 representative sample: position assignments may vary.)

= Supervises assigned staff, including establishing workioads, prioritizing work assignments,
evaluating employee performance, interpreting und enforcing policies and procedures,
resolving staff issues, making hiring or termination decistons/Tecormnendations, and
sgministering disciplinary action as required,

L Conducts training programs for operators of regulaied factlities.

| Assisis with developing and monitoring the budget for assigned environmental health
program.

- Participates in the development of fee schedules and program plans.

n Develops and implements program activities and monitors program to evaluate the
effectivencss of program plans.

- Performns special investigations as required.

[ Coardinates activities with agencies, such as the Environmental Protection Agency (EPA),

Centers for Disease Control {CDC), and Food and Trug Administration (FDA), and with
govemnmentat officials, attorneys, developers, and other individuals affected by safety and
health regulations,

KNOWLEDGE: (position requizements at entry):

Krowledge of

Principles and practices of supervision;

Principles and practices of engineering and construction:

Principles and practices of health and safety mspection;

Principles and pracrices of budget development and adninistration:
Investigative methods as related to area of assignment;

Laws, rules, and regulations governing public health and environmental salety,
Basic principies of chemistry and biclogy:

Methodology used m senting fee schedules:

Personal compuiers and related software,




FULTON COUNTY, GEORGIA
CLASS SPECIFICATION

CLASS TITLE: Environmental Health Supervisor

 —

SKILLS: FPOSILON TEQUANeISIS 3 eniryd

Skills m;

Supervising assigned staff;

Developing program activities:

Developing and monitoring budgers:

Managing projects;

Preparing and presenting ol and written COMITIMICAtions/reports;

Preparing narrative and statistica] TEPOYTS On program activilies;

Reading, interpreting, and applying complex public health and environmental safety

regulations;

Collecting water samples;

Preparing detailed documentation of investigations;

Operating personal computers, mcluding spreadsheet, database, word processing,

presentation, and other related software;

- Establishing and maintaining effective working relationships with other County personnel,
officials, and the general public;

» Comumunication and interpersonal techricues as applied to inferaction with cownrkers,
supervisor, the general pubiic, efe., sufficient 1o exchange or convey information and to
receive work direction.

EXPERIENCE AND TRAINING: (position requirements at entry);

Completion of course work equivalent to the academic requirements of a Bachelor's degree in
environmental health, biological or physical science, or civil or sanitary engineering; and three {3)
years expericnce as an Environmentat Specialist, including one (13 year lead or supervisory
experience; or, an equivalent combination of education and experience sufficient to successtully
perform the essential duties of the job such as those listed above,

LICENSING REQUIREMENTS: {position requirements at eairy):

[ Vaiid State of Georgia Driver's License fay required hy position assignment).

S




FULTON COUNTY, GEORGIA
CLASS SPECIFICATION

CLASS TITLE: Environmental Quality Specialist

TEST
CATEGORY:

T FLSA STATUS:

 FEOCODE. | SALARY PHYSICAL

PROFILE:

CLASS CODE:

363089

enfarcernem of various Fulton County environmental programs. Res;mmxbsht:es inc ude
performing onsite investigations, monitoring, and sampling of enviremmnental hazards in
unincorporated Fulton County; reviewing and interpreting technical reports; and promoting
awareness of water conservation techmiques and non-point source poliution.

DISTINGUISHING CHARACTERISTICS: This is a stand-alone classification which
does ot fit within a elassification series. Incumbent in this class provides monitoring, technical
enforcement, and oversight of County environmental enforcement programs, including Water Ban
Restrictions, Hazardous Waste Operations, and Storm Water Management.

ESSENTIAL DUTIES: (This fist is 2 representative sample: position assignments may vary.)

= Provides technical oversight for hazardous waste management and ensures general
compliance with environmental regulations.

E Performs onsite investigation, monitoring, and sampling in response fo complaints
concerning violations of environmental regulations and restrictions,

» Provides monitoring, enforcement, and data management of water han restrictions for
areas of unincorporated Fulton County.

= Compiles and maintains databases of water, stormwater, and other regulatory comphiance
reporting.

= Develops and tmplements outreach programs to provide public awareness and education
regarding houschold hazardous waste, stormwater stenciling, and water conservation.

[ ] Reviews and interprets technical reports to determine the impact of findings as refated to

eavironmental legislation and studies.

Performs onsite testing for erosion, turbidity, and water guality.

Researches environmental trends and issues and prepares and submits technical reports,
grants, and/or correspondence.




FULTON COUNTY, GEORGIA
CLASS SPECIFICATION

CLASS TITLE: Eunvironmental Quality Specialist

BENOWLEDGE: (position requirements at eouv):
4 3

Koowledge of

Principles and practices of hydrology, biology, chemistry, environmental engineering, and
hazardous materials management;

Principles and practices of general engineering, planning, and construction;

Methods and techniques used to conduct chemical and/or bological water quality testing;
Laws, rules, and regulations governing water quality, water conservation, stormwater
management, water poliution, and septic tank systems;

Maps, sile plans, techrucal reports, and sampling data;

Construction site monitoring;

Field assessment and monitoring protocols, methods, and equipment:

Environmental quality regulatory programs;

Research and trends in the practice of snvironmental quality investigations, poflution
control, and remediation;

Principles and practices of grants developrment and administration;

Personal computers and related software,

SKILLS: (position requirements at eniry):

Skills inc

Conducting technical research and making judgments based on analyses:

Conducting environmental assessments, onsite investigations, monitoring, remediation,
and potlution contrel activities;

Conducting research on environmendal issues and rends;

Developing and administering grants;

Reading and interpreting site plans, maps, technical reports, and sampling data;
Performing storm drain stenciling and chemical/biological water quality testing;
[nvestigating and monitoring complaints related to environmental vielations;
Organizing and prioritizing work;

Freparing and presenting oral and written communications/reporis;

Interacting effectively with persons of diverse sociveconomic and cultural backgrounds;
Operating personal computers, including spreadsheet, database, word processing,
presentation, and other related software;

Establishing and maintaining ctfective working relationships with other County personnel,
officials, and the general public;

Compunication and interpersonal techniques as applied to interaction with coworkers,
supervisor, the general public, ete., sufficient to exchange or convey information and 1o
receive work direction.

EXPERIENCE AND TRAINING: (position reguiremaents &t eniry):

Compietion of course work equivalent to the academic requirements of a Bachelor's degree in
biology, chemistry, geology, hydrology, envirommental science, hydrogeelagy, or a related field;
and four (4) years experience in water quality, environmental management, soils management, or a
related area; or an equivalent combination of education and experience sufficient to successfully
perform the essential duties of the job such as those listed above.




FULTON COUNTY, GEORGIA
CLASS SPECIFICATION

CLASS TITLE: Environmental Quality Specialist

LICENSING REQUIREMENTS: {position FOQUINSments al entry)!

= Valid State of Georgia Driver's License fas required by position assignment).

PHYSICAL REQUIREMENTS:

Positions in this class typically require sitting, standing, walking, lifting, carrving, climbing,
balancing, bending, crouching, kneeling, crawling, reaching, twisting, pushing, pulling, grasping,
fingering, driving, tatking, hearing, and seeing, Work in this class also involves working outside
and exposure to adverse weather and wet and/or humid conditions.

Light Wark: Exerting up to 20 pounds of force oceasionaily, and/or up to 10 pounds of force
frequently, and/or a negligible amount of force constantly to move objects. If the use of arm and/or
leg controls requires exertion of forces greater than that for Sedentary Work and the worker sits
most of the time, the job is rated for Light Work.

Physical Profiie;

This is a category #2 Physical Profile class and position. All applicants for initial entry by outside
hiring into a permanent Fulton County position in this category shall be required to conform to
Part H of the physical standards and criteria as approved and established by Personnel Board
resolution deted November 1, 1988,

¢ Classification History: Draft revised by Fulton County Personnei 2/7/06.




FULTON COUNTY, GEORGIA
CLASS SPECIFICATION

CLASS TITLE: Environmental Quality and Education Manager

CLASS CODE: EEQ CODE: | SALARY s FLSA STATUS: 5 PHYSICAL f TEST
! RANGE: | PROFILE: | CATEGORY:

303091

JOB SUMMARY: Incumbent int
itplementing, and managing a comprehensive environmental education and awareness program
tor various audiences within Fulton County. Responsibilities include managing assigned staff;
developing community involvement programs; and researching, preparing, and reviewing technical
reports, grants, and correspondence,

DISTINGUISHING CHARACTERISTICS: This is the second level within a three-
level environmental education classification series. Enavironmenial Quality and Education
Manager iz distinguished from Environmental AfTairs, Assistant Director in that the former plang,
coordinates, and manages a comprebensive environmental education and awareness program for a
variety of audiences in addition to managing assigned staff, whereas the latter manages assigned
staff and administers multiple functions associated with environmental affairs policy development

and education.

ESSENTIAL DUTIES: (This list is a representative sample: position assignments may vary.)

= Plans, implements, arxd manages a comprehensive environmental education and awareness
program for various audiences within Fuiton County.
= Manages assigned staff, incloding establishing workioads, prioritizing work assignments,

evaluating employee performance, interpreting and enforcing policies and procedures,
resolving staff issues, and administering disciplinary action as required.

- Oversees daily program activitics designed to educate citizens on the proper handling of
solid wastes, water conservation, and sieps to improve air and water quality.

E Develops amd implentents varicus environmental programs, such as Adopi-A-Stream,
Storm Water Drain Stenciting, Water Conservation, Septic Systems, and Waler Ban
Enforcement.

| Develops and fmplements community outreach programs to attraet local coordinators and
volunteers through public campaigns, public appearances, workshops, and other applicable
methods.

= Researches current environmental trends and issues and prepares, submits, and reviews
technical reports, grants, and correspondence.

n Informs the Department Head, County Manager, and Board of Commissioners on the
progress and status of environmental programs.

] Cotlaborates with the Department of Public Works and provides technical assistance in
planning and implementing comprehensive eavivonmental management programs.

n Conducts and participates in public hearings and meetings to provide technical assistance,

review, analysis, and Input on various environmental issues.




FULTON COUNTY, GEORGIA
CLASS SPECIFICATION

CLASS TITLE: Environmental Quality and Education Manager

KNOWLEDGE: (POsHIOD requirements af catry}:

Knowledge of:

Principles and practices of management and supervision:

Theortes and principles of environmental science, biology, and chemistry;

Principles and practices of general engineering, planning, and construction;

Laws, rules, and regulations governing water quality, water conservation, stormwater
management, water pollution, and septic fank Systerns;

Principles and practices of water quality, water conservation, recycling, and xeriscaping;
Metheds and techniques used to conduct visua! stream surveys and watershed walks;
Current developments in non-point source polution;

Methods and techniques used to develop environmental education/awareness programs and
community ovireach activities:

Coenstruction site monitoring;

Methods and techniques used to perform storm drain stenciling;

Principles and practices of grants development and administration;

Methods and techniques used to conduct cherical andior biological water guality testing;
Principles and practices of program planning:

Personal computers and related software.

SKILLS: (position requirements at entry):

Skitls in:

LE NN | R EExEEam

Managing ard supervising assignied staff;

Organizing and prioritizing work;

Preparing and presenting oral and written COTMUNICAtIONSs/ reports;

Interpreting and enforcing policies and procedures;

Developing and administering grants;

Planning, developing, and implementing environmenta} education/awareness programs and
comumusnity oulreach activities;

Interacting effectively with persons of diverse sociceconomic and culnural backgrounds;
Developing educational curriculums, press releases, and promotional materials related to
eavironmental issues, such as water yuality, conservation, polkition, recyeling, and
Xeriscaping;

Applying principles of basic biology, chemistry, and environmental science;

Reading and interpreting site plans, maps, techrica! reports, and samipling data;
Conducting rescarch on environmental issues and trends;

Operating personal computers, including spreadsheet, database, word processing,
presentation, and other related software:

Establishing and maintaining effective working relationships with other County personnel,
officials, and the general public:

Communication and inlerpersonal techniques as applied to ideraction with coworkers,
supervisor, the general public, erc.. sufficient to exchange or convey information and to
receive work direction.




FULTON COUNTY, GEORGIA
CLASS SPECIFICATION

CLASS TITLE: Environmental Quality and Education Manager

EXPERIENCE AND TRAINING: position requirements o ontryy:

Completion of course work equivalent to the acadermic requirements of a Bachelor’s degree in
business or public administration, education, environmental science, or a related feld; and five (5)
years professional experience providing environmental education, fechnical assistance, and/or
envirommental awareness training, including three {3) years cxperience planning and developing
environmernital programs and two {2} years supervisory experience; or an equivalent combination
of education and experiencs sufficient to successfully perform the essential duties of the job such
as those listed above.

LICENSING REQUIREMENTS: (position requirements at entry);

" Valid State of Georgia Drriver's License fay reguired by position assignmeni).

PHYSICAL REQUIREMENTS:

Positions in this class typically require sitting, standing, walking, Hifting, carrying, climbing,
balancing, bending, crouching, kneeling, crawling, reaching, twisting, pushing, pulling, grasping,
fingering, driving, talking, hearing, and seeing. Work in this class also involves working outside
and exposure {0 adverse weather and wet and/or humid conditions.

Light Work: Exerting up to 20 pounds of force occasionally, and/or up to 10 pounds of force
frequently, and/or a negligible amount of force constantly to move objects, If the use of arm and/or
leg comtrols requires exertion of forces greater than that for Sedentary Waork and the worker sits
miost of the time, the job is rated for Light Work.

Physical Profile:

This is a Cstegory #2 Physical Profile class and position. Al applicants for mitial entry by cutside
hiring into a permanent Fulton County position in this category shall be required to conform to
Part H of the physical standards and criteria as approved and established by Personnel Board

regolution dated November 1, 1988,

Classification History: Draft prepared by Fulion County Persennel 4/21/04,




FULTON COUNTY, GEORGIA
CLASS SPECIFICATION

CLASS TITLE: Environmental Education Coordinator

CLASS CODE: | FEO CODE:

SALARY | FISASTATUS: | PHYSICAL { TEST
RANGE: i PROFILE: 5 CATEGORY:
c42 | H2 ’ B

JOB SUMMARY: Incumbent in this class performs process duties related to promoting
environmental awareness and consciousness of water resources, water conservation, recycling,
pollution, and water quality and streams within the geographical boundaries of Fulton County.
Responsibilities include conducting educational classes, workshops, and community outreach
programs; developing informational materials; researching environmentai trends and issues; and
preparing techmical reports,

DISTINGUISHING CHARACTERISTICS: This is the first level within a three-level
environmental education classification series. Favironmental Education Coerdinator 18
distinguished from Environmental Quality and Education Manager in that the former promotes
public awareness and consciousness of various environmental issues through classes, workshops,
and community events; whereas the latter plans, coordinates, and manages a comprehensive
environmental education and awareness program for a variety of audiences in addition to managing

assigned staft.

ESSENTIAL DUTIES: (This list is a representative sample: position assignmetils (ay vary.)

] Promotes public awareness and consciousness of varicus environmental issues, such as
water conservation, recycling, non-point source pollution, water quality, stream
monitoring, and xeriscaping.

% Conducts environmensal education classes, camps, and workshops for adult and children’s
FrOups.
- Develops informational materials on laws and regulations pertaiming to water quality,

conservation, stream quality, non-peint source pollution, and the mvolvement of
community groups and governmental agencies.

= Conducts community cutreach programs fo attract local coordinators and citizen volunteers
for community clean-up and other environmental events.
= Traine citizen volunteers in a variety of siream-watch activities, such as visual stream

surveys, watershed watks, construction site monitoring. macroinveriehbrate monitoring, and
chemical samypding.

| Visits new and existing neighborhoods to promote stormwater drain stenciling 1o bring
attention to the need to protect local waterways, lakes, streams, plants, animals, and
aquatic life from the effects of hazardous runoff.

] Rescarches environmental trends and issues and prepares and submits techrical reponts,
grants, and/or correspondence.
- Colluborates with the Puble Works Department, State of Georgia, and other appliceble

agencies regarding environmental program parameiers and ways to further develop water
related programs.




FULTON COUNTY, GEORGIA
CLASS SPECIFICATION

CLASS TITLE: Environmental Education Coordinator

KNOWLEDGE: (pesition requirstienis a enirvy:

Knowledge of:

Theories and principles of environmental science, biclogy, and chemistry;

Principles and practices of general engineering, planning, and construction;

Laws, rules, and regulations governing water quality, water conservation, stormwater
management, water pollution, and septic tank systems;

Principles and practices of water quality, water conservation, recycling, and xeriscaping;
Stream quality and watershed sources;

Methods and techniques used to conduct visual stream surveys and watershed walks;
Current developments in non-point source pollution;

Merhods and techniques used to conduct environmental education/awareness workshops,
classes, and community outreach activities;

Construction site monitoring;

Metheds and techraques used to perform storm drain stencibing;

Principies and practices of grants development and administration;

Methods and techniques ased to conduct chemical and/or biological water quality testing;
Personal computers and related software,

SKILLS: (position requirements at entry):

Skills

nE == Emmn

Organizing and prioritizing work;

Preparing and presenting oral and writien conurminicalions/reports;

Peveloping and administering grants;

Conducting environmental education/awareness classes, workshops, and community
outreach activities;

Interacting effectively with persons of diverse socioeconomic and cultural backgrounds;
Developing educational curriculums and promotional materials refated to environmental
igwoes, such as water quality, conservation, poilution, recycling, and xeniscaping;
Applying principles of basic hiclogy, chemisuy, and environmental science;
Performing storm drain stenciling, visual stream surveys, and chemical/biological water
quality testing;

Reading and interpreting site plans, maps, technical reports, and sampling data;
Conducting research on environmental issues and trends;

Operating personal computers, including spreadsheet, database, word processing,
presentation, and other related software;

Establishing and maimaining effective working relationships with other County personnel,
officials, and the general public;

Communication and interpersonal technigues as applied o interaction with coworkers,
supervisor, the general public, etc., suffickent 10 exchange or convey mformation and o
receive work direction.




FULTON COUNTY, GEORGIA
CLASS SPECIFICATION

CLASS TITLE: Environmental Education Coordinator

EXPERIENCE AND TRAINING: {posilion requirernents at enbryl

Completion of conrse work equivalent to the academic requirements of a Bachelor's degree in
education, environmental science, biology, chemistry, physics, forestry, horticulfure, or a refated
field; and three {3} years professional experience providing environmental education andior
awareness, including two (2) years experience conducting environmental research and developing
environmental programs; or an equivalent combination of education and experience sufficient to
suecessfully perform the essential duties of the job such as those listed above.

LICENSING REQUIREMENTS: (position requirements at entry):

| Valid State of Georgia Driver's License (as required by position assignment}.

PHYSICAL REQUIREMENTS:

Pasitions in this class typically require sitting, standing, walking, lifting, carrying, climbing,
balancing, bending, crouching, kneeling, crawling, reaching, twisting, pushing, pulling. grasping,
fingering, driving, talking, hearing, and seeing. Work in this class also involves working outside
and exposure to adverse weather and wet and/or humid conditions.

Lighi Work: Exerting up to 20 pounds of force oceasionally, and/or up to 10 pounds of force
frequently, and/or a negligible amount of force constantly o move objects. If the use of arm and/or
leg controls requires exertion of forces greater than that for Sedentary Work and the worker sits
most of the time, the job is rated for Light Work.

Physical Profile:

This is a Category #2 Physical Profite class and position. All applicants for initial entry by outside
hiring into a permanent Fulton County position in this caicgory shall be required to conform to
Part I of the physical standards and criteria as approved and established by Personnel Board
resohution dated Novernber 1, 1988,

Classification History: Drait prepared by Fulton County Personnel 4/15/04.




FULTON COUNTY, GEORGIA
CLASS SPECIFICATION

CLASS TITLE: Engineer [

| EEG CORE: f SALARY FLSA STATUS: | PHYSICAL i TEST
RANGE: i | PROFILE: CATEGORY:

CLASS CODE.

J OB SU WIMARY Incuamberyt in this class perfozms duties related to perfﬁnmng engineering
tasks under close supervision. Responsibilities include inspecting projects; reviewing land
disturbance, drainage, and traffic plans for compliance; and preparing design calculations,
engineering drawings, and sketches.

PISTINGUISHING CHARACTERISTICS: This is the first level within a three-level
engineering classification series. Engineer I is distinguished from Engineer 11 in that the former
works under close supervision and follows established design criteria, whereas the latter works with
limited supervision and formulates engineering designs and plans in addition to supervising
assigned staff as required. Through completion of a requisite four-year engineering curriculum,
incumbent in this class becomes eligible to sit for the Engineer-In-Training (FIT) certification
exarmination. This series is distinguished from the Construction Management series by the degree
of emnphasis placed on performing engineering design versus construction oversight.

ESSENTIAL DUTIES: (This lst is a represemative sample: position assignments may vary.)

» Performs engineering tasks under close supervision and follows established standards and
design criteria.

] Provides customer service and technical information on projects.

- Maimtains various project files and prepares comespondence related to projects.

] Inspects vonstruction projects and provides advice to assist in resolving design probiems.

n Prepares design calculations, engineering drawings, and sketches.

n Reviews land disturbance, drainage, and traffic plans for compliance with established laws
and codes.

= Reviews as-built plans and final and exemption plats to ensure design acouracy.,

- Updates and maintains water and waslewater maps.

L] Manages fee collections from work orders for the construction of monuments.

- Reviews and releases holds placed on building lots.

» Reviews land disturbance reports and water and wastewater plans for compliance with
environmental regulations.

n Reviews zoning applications and refated petitions,

n Provides and maintains a variety of technical information and records.




FULTON COUNTY, GEORGIA
CLASS SPECIFICATION

CLASS TITLE: Engineer [

KNOWLEDGE: (posinon requirements CIUrY):

Knowledge of:

- Office practices and procedures;

" Theories and principles of mathematics, physics, and biology,

n Requirements for the layout and design of subdivisions, apartments, and commercial

developments;

Surveving practices and techniques;

Sanitary sewer design and operation:

Principles and practices of drainage design and engineering design; -~
Principles and practices of mechanical and geotechnical engineering;
Theortes and principles of hydrography, hydrology, and hydrautics;
Principles and practices of geometric road, highway, and bridge design;
Principles and practices of construction supervision and utility maintenatice;
Personal computers and related software.

SKILLS: (position requirements at entry):

Skills in:

n Resolving problems;

] Preparing and presenting oral and written comepmications/reports;

. Conducting plan review and analysis;

| Performing architectural drafting;

» Reading and interpreting scaled drawings;

" Operating personal computers, including spreadsheet, database, word processing,

presentation, computer-aided design, and other related software;

Reading and interpreting hydrology reports and site layout and grading plans;

Prafling techiical and illustrative plans;

Establishing and maintaining effective working relationships with other County personmel,
officials, and the general public;

Communication and interpersonal techniques as applied to inieraction with coworkers,
supervisor, the general public, ete., sufficient 1o exchange or convey information and to
receive work direction.

EXPERIENCE AND TRAINING: (position requirements at eniry):

Completion of course work equivalent to the academic requirements of a Bachelor’s degree in
engineering, engineering technology, or an engineering-related science and one {1} vear engineering
CXPETIENCE; oF an equivalent combination of education and experience sufficient to successfuily
perform the essential dutics of the job such as those listed above.

LICENSING REQUIREMENTS: (position reguirements at entrv):

» Current proof of eligibility to sit for the Engineer-In-Training (EIT) prelicensure
certification examination to be provided within twelve 11 2} months of emplovewens);
» Valid State of Georgia Driver's License fas required by poesition assignment).




FULTON COUNTY, GEORGIA
CLASS SPECIFICATION

CLASS TITLE: Engineer |

PHYSICAL REQUIREMENTS:

Positions in this class typically require standing, mobility, lifting, cammying, ciimbing, bending,
crouching, kneeling, reaching, twisting, pushing, pulling, grasping, fingering, using foot controls,
driving, talking, hearing, and seceing. Work in this class also invelves working outside and exposure
to adverse weather conditions,

Light Work: Exerting up to 20 pounds of force occasionally, and’or up to 10 peunds of force
frequently, and/or a negligibie amount of force constantly to move objects. If the use of arm and/or
leg controls requires exertion of forces greater than that for Sedentary Work and the worker sits
raost of the tiroe, the job is rated for Light Work,

Physieal Profile:

This is a Category #2 Physical Profile class and position. Al applicants for initial entry by outside hiring
into a permanent Fulton County position in this category shall be required to conform to Part 11 of the
physical standards and criteria as approved and established by Personnel Board resolution dated

November 1, 1988,

Classification History: Draft revised by Fulten County Personnel 11/9/05.




FULTON COUNTY, GEORGIA
CLASS SPECIFICATION

CLASS TITLE: Engineer I1

Drest
CATEGORY:
B

SALARY FLSASTATUS: PHYSICAL

JOB SUMMARY: Incumbent in this class performs dutics related to formulating conceptual
designs. Responsibilities include resolving engineering problems, AN4ging construction projects,
and supervising assigned staff as required.

DISTINGUISHING CHARACTERISTICS: This ic the second level within a three-level
engineering classification scries. Fngincer I is distimguished from Engineer Il in that the former
formulates engineering designs and plans in addition 1o supervising assigned staff as required,
whereas the latter oversees and coordinates construction, maintenance, and design projects with
County-wide impact in addition to managing assigned staff. This series is distinguished from the
Construction Management series by the degree of emphasis placed o performing engineering
design versus construction oversight.

ESSENTIAL DUTIES; (Thististisa representative sample: position assignments may vary,}

] Formulates and develops conceptual engineering design primarily involving single systems,

» Supervises assigned staff as required, incfuding establishing workloads, prioritizing work
assignments, evaluating employee performance, interpreting policies and procedures,
resolving staff issues, making hiring or termination decisions/recommendations, and
administering disciplinary action as required.

. " Resolves engineering problems and provides technical assistance in the development of
design criteria, standards, policies, and procedures,

- Serves as an assigned area Haison to officials and contractors and provides assistance in
conducting technical proposal mestings, presenting petitions, and designing projects and
plans,

- Develops Request for Proposal {RFP) and project specifications; performs preliminary

design and prepares cost estimates; participates in bid openings, vendor selection, and
contract administration; and receives and approves contract invoices for disbursement.
Oversees construction projects and prepares technical and operational reports.

Provides and maintains a variety of technical information and standards.

Supervises assigned staff in the preparation and review of various drawings #s required.
Advises senior management of various plants, systems, and permitting programs.




FULTON COUNTY, GEORGIA
CLASS SPECIFICATION

CLASS TITLE: Engineer H

ENOWLEDGE: IPOSITON rEqUIRSITRRIS a7 entry

Knowlxdge of

Principles and practices of supervision;

Office practices and procedures;

Theories and principles of mathematics, physics, and biology;

Requirements for the layout and design of subdivisions, apartments, and commerciai
deveiopments;

Surveying practices and techniques;

Sanitary sewer design and operation; -

Principles and practices of drainage design and engineering design;

Principles and practices of mechanical and geotechnical enginesing;

Theories and principles of hydrography, hydrology, and hydraulics;

Principles and practices of geometric road, highway, and bridge design;

Principles and practices of construction management and utility maintenance:

Land use and development regruations;

Construction methods and materials:

Laws, rules, and regulations governing the environment, construction, food plaing, and
erosion control;

Storm water modeling and management;

Water quality and quantity mudeling;

Personal computers and related software;

Computer networks and relational databases;

Principles and practices of structural engineering;

Principies and practices of environmental engineering and {reatment plant processes;
Water and wastewater process control, process mechanics, and control systems;
Bond structuring related to the construction industry.




FULTON COUNTY, GEORGIA
CLASS SPECIFICATION

CLASS TITLE: Engincer II

SKILLS: (pesivon regirements at entry):

Skills i

Supervising staff;

Organizing and prioritizing work;

Resolving problems;

Preparing and presenting oral and written communications/reports;

Conducting plan review and analysis;

Performing architectural drafling;

Reading and interpreting scaled drawings;

Developing engineering design for utility and {ransportation systems;

Operating personal computers, including spreadsheet, database, word processing,
presentation, computer-aided design, and other related software;

Reading and interpreting hydrology reports and site layout and grading plans;

Drafiing technical and illustrative plans:

Conducting effective presentations:

Analyzing work sites;

Reviewing construction materials;

Preparing bid/proposal specifications and participating in bid processes:

Establishing and mainizining effective working relationships with other County personnel,
officials, and the general public;

Communication and interpersonal fechniques as applied to interaction with coworkers,
supervisor, the gencral public, etc., sufficient to exchange or convey information and to
receive work direction,

EXPERIENCE AND TRAINING: (position requitements at entry):

Completion of course work cquivalent to the scademic requirements of a Bachelor’s degree in
engineering, engineering technology, or an engineering-related science; and four (4) years
engineering experience, including one {1} yeur project managenmnt and lead or SUPETVISOry
experience; or an equivalent combination of education and experience sufficient to successfully
perform the essential duties of the job such as those listed above.

LICENSING REQ{HREMENTS: (position reguiremnents at entryj:

- Engineer-In-Training (EIT) prelicensure certification risswed by the State of Georgia or by
the state of applicant’s curvent residency),
E valid State of Georgia Driver’s License fay required by position assigament}.




FULTON COUNTY, GEORGIA
CLASS SPECIFICATION

CLASS TITLE: Engineer I1

PHYSICAL REQUIREMENTS:

Positions in this class typically require standing, mobility, lifting, carrying, climbing, bending,
crouching, kneeling, reaching, twisting, pushing, pulling, grasping, fingering, using foot controls,
driving, falking, hearing and seeing. Work in this class also invoives working outside and exposure
to adverse weather conditions.

Light Work: Exerting up to 20 pounds of force oecasionally, and/ar up te 10 pounds of force
frequently, and/or a negligible amount of force constantly 10 move objects. If the use of arm and/or
leg controls requires exertion of forces greater than that for Sedentary Work and the worker sits
most of the time, the job is rated for Light Work,

Physieal Profile:

This is a Category #2 Physical Profile class and position. Alf applicants for initia] entry by outside hiring
into 2 permanent Fulton County position in this category shall be required to conform to Paxt I of the
physical standards and oriteris as approved and esiablished by Personnel Board resolution dated

November 1, 1988,

Classification Historv: Draf revised by Fuhon County Personnel 11/9/05.




FULTON COUNTY, GEORGIA
CLASS SPECIFICATION

CLASS TITLE: Engineer I}

! PHYSICAL | 1753
PROFILE: CATEGORY:

E

SALARY 9 FLSASTATUS:
RANGE:

CLASS CODE: | EEO CODE-

305014

paraprofessional staff, overseeing and coordinating projects involving multéple departments or
Jurisdictions, and providing direction for various construction and maintenance projects.

DISTINGUISHING CHARACTERISTICS: This is the third level within a three-level
engineering classification series. Engineer 1 is distinguished from Engineer I in that the former
oversees and coordinates construction, maittenance, and design projects with County-wide impact
in addition to managing assigned staff, whereas the latter formulates engineering designs and plans
in addition to supervising assigned staff as required. Incumbent in this class serves as a fully
livensed Professional Engineer. This series is distinguished from the Construction Management
series by the degree of emphasis placed on performing engineering design versus construction
oversight.

ESSENTIAL DUTIES: (This st is & representative sample: position assignments may vary.)

L Manages assigned engineering and paraprofessional staff, including establishing workloads,
prionitizing work assignments, evaluating employee performance, interpreting and enforcing
policies and procedures, resolving staff fssues, malang hiring or termination
decistons/recommendations, and administering disciplinary action as required.

» Oversees engineering work involving the integration of multiple systems and provides

technical expertise in an engineering specialty.

Prepares annual budget for assigned engineering section.

Manages and oversees special projects for assigned department and provides techmical

direction and coordination for projects involving multiple departments or jurisdictions.

Conduets project presentations and represents assi gned department in various COmmunIty

forums, including public meetings.

Provides technical direction for various construciion and maintenance projects,

Manages and approves design projects from outside engineering consultants,

Orversees legislatively mandated programs and ensures regulatory conspliance.

Presents petitions, design projects, and conceptual pians to the Board of Commissioners for

approval.

Plans and implements a work order system, develops an operational model of desi BN

project, performs needs assessments, prioritizes projects, and develops projections and

plans for area of responsibility.
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FULTON COUNTY, GEORGIA
CLASS SPECIFICATION

CLASS TITLE: Engineer 111

: KNOWLEDGE: iposition requirements i enwryy:

Knowledge of:

Principles and practices of management and supervision;

Office practices and procedures;

Principles and practices of budget development and administration,

Theories and principles of mathematics, pliysics, and biology;

Requirements for the layout and design of subdivisions, apartments, and commercial
developments;

Surveying practices and techniques;

Sanitary sewer design and operation;

Principles and practices of drainage design and enginesting design;

Principles and practices of mechanical and geotechmcal engineering;

"Thecries and principhes of hydrography, hydrology, and hydraulics;

Principles and practices of geometric road, highway, and bridge design;

Principles and practices of construction management and utility maintenance;

Land use and development regulations;

{onstruction methods and materials;

Laws, rutes, and regulations governing the environment, construction, flood plains, and
erosion controd;

Storm water modeling and management;

Water quahity and quantity modeling;

Personal computers and related software;

Computer networks and relational databases;

Principles and practices of structural engineering;

Principles and practices of environmental engineering and treatment plant processes;
Water and wastewater process control, process mechanics, and control systems;
Bond structuring related to the construction industry;

Principles and practices of governmental acquisition and procurement;

Critical path scheduling,




FULTON COUNTY, GEORGIA
CLASS SPECIFICATION

CLASS TITLE: Engincer 111

j SKILLS: (position requirements at entry):

Y
=
sl
pueed
w0
8

Managing and supervising staff;

Organizing and prieritizing work;

Developing and managing budgets,

Resolving problems and making decisions;

Conducting plan review and analysis;

Performing architectural drafting;

Reading and interpreting scaled drawings;

Preparing and presenting oral and written communications/reports;

Developing engineering design for utility and transportation systems;

Operating personal computers, including spreadsheet, database, word processing,
presemtation, computer-aided design, and other related software;

Reading and interpreting hydrology reporis and site layout and grading plans;
Drafting technical and iHustrative plans;

Conducting effective presentations;

Analyzing work sites;

Reviewing construction materials;

Creating computer models;

Preparing bid/proposal speeifications and participating in bid processes;

Interpreting and enforcing rules, regulations, policies, and procedures;

Establishring and maintaining effective working relationships with other County personnel,
officials, and the genersl public;

Commumscation and interpersonal techniques as applied to interaction with coworkers,
supervisor, the general public, ete., sufficient to exchange or convey information and to
receive work direction,

EXPERIENCE AND TRAINING: {pesition requirements at entry):

Completion of course work equivalent to the acadernic requirernents of a Bachelor's degree in
engineering, enginesring lechnology, or an engineering-related science; and five (3) years
engincering experience, including three (3} years project managernent and supervisory experience;
or an equivalent combination of education and experience sufficient to successfitlly perform the
essential duties of the job such as those listed above.

LICENSING REQUIREMENTS: (position requirements af entry )

License as a Professional Engineer fissued through the Narional Council of Engineering
Examiners’ Council Records Program, or from any state or territory of the United States -
State of Georgia has reciprocity - if Stare of Georgia Livenie is required, must be obtained
within fwelve 112} months of employmenty;

Valid State of Georgia Driver’s License fas required by position assignmeni).

o




FULTON COUNTY, GEORGIA
CLASS SPECIFICATION

CLASS TITLE: Engineer HI

PHYSICAL REQUIREMENTS:

Positions in this class typically require standing, mobility, lifting, carrying, climbing, bending,
crouching, kneeling, reaching, twisting, pushing, pulling, grasping, fingering, using foot controly,
driving, talking, hearing, and seeing. Work in this class also involves working cutside and exposure
to adverse weather conditions.

Light Work: Exerting up to 20 pounds of force cocasionally, and/or up to 10 pounds of farce
frequently, and/or a negligible amount of force constantly to move objects. If the use of arm and/or
leg contruls requires exertion of forces greater than that for Secientary Work and the worker sits
most of the time, the job is rated for Light Work.

Physical Profile:

This is a Category #2 Physical Profile class and position. All applicants for initial entry by outside hiring
into & permanent Fulton County position in this category shall be required to conform to Part Il of the
shysical standards and criteria as approved and established by Personnel Board resolution dated
wsovember 1, 1988,

Classification History: Draft revised by Fulion County Personnel 11/9/03,




FULTON COUNTY, GEORGIA
CLASS SPECIFICATION

CLASS TITLE: Landscape Architect Il

PHYSICAL | TEST
PROFILE: CATEGORY:

CLASS CODE: | TEGCODE: I SALARY FLSA STATUS:

JOB SUMMARY: incumbent in this class performs process duties related to reviewing plans
for a variety of construction projects. Responsibilities include creating, designing, and managing
plans for the development of land area projects; managing landscape construction projects; and
monitoring the work of consultants and contractors for compliance with landscape specifications.

DISTINGUISHING CHARACTERISTICS: This is the second level within a three-level
jandscape architect classification series. Landscape Aschitect I is distinguished from Landscape
Architect Supervisor in that the former conduets plan review and develops comprehensive and
conceptual designs incorporating several facilities but does not supervise assigned staff, whereas the
latter supervises assigned staff in addition to evaluating, assigning, and initiating landscape and/or
grounds projects. Incumbent in this class works as a Registered Landscape Architect. This series is
distinguished from the Engineering and Construction Management series by its focus on physical
landscape design and related structures and infrastructure. Landscape Architeot U 1s funther
distinguished by the different registration standards required by the profession.

ESSENTIAL DUTIES: (This list is a representative sample: position assigmments may vary.)

- Reviews plans for a variety of construction projects.

= Provides fead direction to assigned consultants and contractors as required, including
cstablishing workioads, prioritizing work assignments, monitoring stalf performance,
interpreting policies and procedures, and resolving staff ssues.

E Approves plans for permit issuance andd meets with customers for sign-off.

| Oversees comprehensive and conceptual design incorpomating several facilities, such as
roads, placerment of structure footprints, and grading.

] Manages landscape construction projects and performs contract adrunistration,

n Monitors the work of consultants and contractors o ensure compliance with landscape
specifications and manages service contracts for site improvements.

[ Reprasents assigned department at public meetings as required.

[ Conducts site inventories, reports site Andings, and evaluates the impact of proposed
designs.

= Reviews civil engineering and landscape architectural drawings and documents for quality
and completeness.

= Develops Reguests for Proposal {RFP), project specifications, and cost estimates.

= Participates in bid openings, proposal meetings, and bid selection processes as required.




FULTON COUNTY, GEORGIA
CLASS SPECIFICATION

CLASS TITLE: Landscape Architect 1

KNOWLEDGE: (position requirements at entryy;

Knowledge of:

Office practices and procedures;

Principles and practices of supervision;

Principles and practices of landscape architecture, including planting design, site planning,
grading, and drainage systems;

Site comstruction and landscape installation methods;

Construction methods and materials,

Principles and practices of surveying

Personal computers and related softwarg;

Principles and practives of drainage design and horizontal and vertical road alignment;
Advanced mathernatics usexd in design calculations;

Native plant communities and habitat requirements;

Requirernents for the layout of subdivisions, apartments, and commercial developmerts;
! and use and development reguiations;

Methods used in park and recreational planning;

Methods used in developing project budgets;

Principles and praetices of basie procurement and acquisition;

Laws, rules, and regulations governing the environment, construction, flood plains, erosion
control, and access for the disabled;

Storm water control and sanitary sewer design;

Critical path scheduling;

Theories and principles of smatl.scale structural engineering.




FULTON COUNTY, GEORGIA
CLASS SPECIFICATION

CLASS TITLE: Landscape Architect Il

SKILLS: (position requirements at entryy:

Skalls in:

Providing lead direction to assigned staff,

Organizing and prioritizing work;

Performing architectural drafting;

Conducting site analyses;

Reading and interpreting scaled drawings, hydrology reports, and landscape, site layout, and
srading plans;

Operating personal computers, including spreadsheet, database, word processing,
presentation, and other refated software;

Sketching and 1aking photographs;

Conducting planning review and analyses;

Preparing and presenting technical and illustrative plans;

Conducting effective presentations;

Reviewing construction materials;

Preparing specifications and participating in bid processes;

Establishing and maintaining effective working relationships with other County personnel,
officials, and the general pubhic;

Cornmunication and Interpersonal technigues as applicd to interaction with coworkers,
supervisor, the general public, ete., sutficient to exchange or convey infonmation and to
receive work direction.

EXPERIENCE AND TRAINING: {position requirements at eatry):

Completion of course work equivalent to the academic requirernents of a Bachelor’s degree in
fandscape architecture or a related field; and three (3) years experience in landscape architecture or 2
related area fone (1) yeuar lead experience is preferred); or an equivalent combinatton of education
and experience sufficient to successfully perform the essential duties of the job such as those listed

zhove,

LICENSING REQUIREMENTS: (position requirements at entry):

License as a Registered Landscape Architect issued by the State of Georgia;
Valid State of Georgia Driver’s License fay reguired by position assigrnment).




FULTON COUNTY, GEORGIA
CLASS SPECIFICATION

CLASS TITLE: Landscape Architect I

PHYSICAL REQUIREMENTS:

Positions in this class typically require sitting, standing, walking, mobility, lifiing, carrying,
climbing, bending, crouching, kneeling, reaching, twisting, pushing, pulling, grasping, fingering,
using foot controls, driving, talking, hearing, and seeing. Work in this class also mvolves working
outside and exposure to adverse weather conditions.

Sedentary Work: Exerting up to 10 pounds of force occasionally and/or a negligible amount of force
frequently or constantly to Lift, carry, push, pull, or otherwise move objects, including the human
bedy. Sedentary work involves sitting most of the ime, Jobs are sedentary if walking and standing
are required only occasionally and all other sedentary criteria are met.

Physical Profile:

‘This is a Category #2 Physical Profile class and position. All applicants for initial entry by cutside hiring
into a permanent Fulton County position in this category shail be required to conform to Part Il of the
physical standards and criteria as approved and established by Personnel Board resolution dated
November 1, 1988,

Classification History: Draft revised by Fulton County Personnel 572703, JTW/DAG




FULTON COUNTY, GEORGIA
CLASS SPECIFICATION

CLASS TITLE: Engineering Administrator

i
TEST

CLASS CODE; § LEQ CODE: ! SALARY | FLSA STATUS: | PHYSICAL
RANGE: E PROFILE: CATEGORY:
#2 B

505061

JOB SUMMARY : Incumbent in this class performs interpretive duties related 1 administering
complex and comprehensive engineering projects involving various public works programs and
secvices, including transportation and utility infrastructure planning, design, and construcion
administration and management.

DISTINGUISHING CHARACTERISTICS: This is the fourth level within a four-level
engincering classification series. Engincering Administrator is distinguished from Engineer HI in
that the former oversees large-scale engineering programs that include budget preparation and
project development, whereas the latter leads a work group in the performance of process duties
involving various engineering assignments.

ESSENTIAL DUTIES: (This list is a representative samplo: position assignments may vary.)

n Resolves operational and maintenance problems related to sssigned engineering area.

" Manages assigned staff, including establishing workloads, prionitizing work assignments,

evalnating employee performance, iterpreting and enforcing policies and procedures,

resolving staff confiicts, and administering disciplinary action as required.

Reviews various permits, facility drawings, and engineering regulations as required.

Evaluates and develops various criteria for eperational regulations in assigned area,

Administers and maintains various repors, records, and documents related to operations

within assigned division.

Assists in the preparation, development, and administration of assigned divisional budger.

Reviews and approves invoices for various expenditures and purchase requirements.

Administers a major engineering services operation, including traffic operation utilities,

roads and bridges, sewers, and storm water management.

= Develops various major projects related to assigned enginecting services area.

L Consults with various Federal, state, and local officials; contractors; and the general public
on diverse issues related to engineering services, projects, and congerns.

- Performs various technical duties, including designing public infrastructure, developing
plans, approving construction drawings, and reviewing operational systems.

" Fnsures the inspection of varicus engineering and construction projects.

= Presents petitions, destyn projects, and conceptual plans to various officials and
neighborhood groups.

® Provides cost estimates of engineering projects.




FULTON COUNTY, GEORGIA
CLASS SPECIFICATION

CLASS TITLE: Engineering Administrator

KNOWLEDGE: (position requirements at eniryh:

Knowledge of:

Office practices and procedures;

Principles and practices of advanced mathernatics, physics, and biology;
Methods, techniques, and requirements used in the layout and design of subdivisions,
apartments, and commercial developments;

Principles, practices, methods, and techniques refated fo surveying,

Sewer design and operation;

Prncipies and practices of drainage design;

Principles and practices of mechanical engineering and related materials (i.e., pumps,
pressure, piping);

Principles and practices of engineering design;

Prirciples and practices of geotechnical engineenng;

Principles and practices of hydrography, hwdrology, and hydraulics;

Principies and practices of geometric road, highway, and bridge design;
Principles and practices of utility maintenance;

Laws, rules, and regulations related to land use and development;

Construgtion methods and materials;

Federal, state, and local laws, rules, and regulations governing the environment,
construction, {lood plains, and erosion control;

Storm water modeling and management;

Water quality and quantity modeling;

Prersomal comaputers and related softwarg;

Principies and practices of structural engineering and related materials (i.e., steel, concrete,
fimber);

Principles and practices of environmental engineening;

Methods and techniques refated to treatment plant processes,

Water and sewer control, process mechanics, and control systems;

Rond struciuring related 1o the construction indusiry;

Principles and practices of construction management;

Principles and practices of management and supervision;

Principles and practices of budget development and administration;

Practices and procedures refated to governmental acquisition and procurement;
Methods and techniques used in eritical path scheduling.




FULTON COUNTY, GEORGIA
CLASS SPECIFICATION

CLASS TITLE: Engineering Administrator

SKILLS: (position requiremants a eniryy:
) 3

Skills i

Managing and supervising assigned staff;

Organizing and prioritizing work;

Developing and managing budgets;

Reviewing and analyzing plans;

Reading and interpreting scaled drawings;

Operating personal computers, including spreadsheet, database, word processing,
presentation, and computer-aided design (CAD) software:

Reading and interpreting site layout and grading plans;

Reading and interpreting hydrelogy reports;

Drafting rechnical and illustrative plans;

Conducting effective pubhic presentations;

Perfortning site analysis;

Reviewing construction malerials;

Performing computer modeling;

Preparing specifications and participating in bid processes;
Performing engineering design for utility and transportation systems,;
Developing rules, regulations, policies, and procedures;

Conducting effective negotistions;

Communication and interpersonal techniques as applied to interaction with coworkers,
supervisor, the general public, ete., sufficient 1o exchange or convey infurmation and to

receive work direction.

EXPERIENCE AND TRAINING: (position requirements at entry):

Completion of course work equivalent to the academic requiremenis of 2 Bachelor’s degree in
engineering; and six {6} vears enginecring experience (four {4} years of which includes engineering
project management experience and two {2) vears supervisory experience); o, an equivalent
combination of education and experience sufficient 1w successfully perform the essential duties of

the job such as those listed above.

LICENSING REQGiRE’LﬂENTS: {position requirerments at entry X,

License issued by the State of Georgia as a Professional Engineer;
Valid State of Georgia Diriver’s License.




FULTON COUNTY, GEORGIA
CLASS SPECIFICATION

CLASS TITLE: Engineering Administrator

PHYSICAL REQUIREMENTS:

Positions in this class typically require standing, mobility, liffing, carrving, climbing, bending,
erouching, kneeling, reaching, twisting, pushing, puiling, grasping, fingering, using foot controls,
driving, talking, hearing, and secing. Work in this class also involves working outside, exposure (o
adverse weather conditions, excessive noise, and security and safety risks.

Light Work: Exerting up to 20 pounds of force oceasionally, and/or up to 10 pounds of force
frequently, and/or a negligible amount of foree constantly 1o move objects. If the use of arm and/or
teg controls Tequires exertion of forces greater than that for Sedentary Work and the worker sits
most of the time, the job is rated for Light Work.

Physical Profile:

This is a Category #2 Phyzical Profile class and position, All applicants for initial entry by outside
hiring into a perrmanent Fulton County position in this category shall be required to conform o Part I3
of the physical standards and criteria as approved and established by Personnel Board resolution dated
November 1, 1988,

Classification History: Draft revised by Fulton County Personnel 6/12/02.




FULTON COUNTY, GEORGIA
CLASS SPECIFICATION

CLASS TITLE: Engineering Assistant |

CLASS CODE: FEQ CODE- SALARY ! FISASTATULS: | PHYSICAL TEST
RANGE: PROFILE: CATEGORY:
3{)5062 E Al \Eon—i-ixempt #2 b

JOB SL VI%’!ARY' Incumsbent in this class performs defined duties related to maintaining
engineering and/or drafting records and project files. Responsibilities include providing custormer
service to the general public; assisting in accessing maps, property files, and right-ofvway records;
and performing elementary drafting ot engineering drawing,

DISTINGUISHING CHARACTERISTICS: This s the first jevel within a five-level
engineering support classification series. Engineering Assistant 1 is distinguished from Engineering
Asststant 1T in that the former performs duties requiring limited technical skills under close
supervision, whereas the Jatter performs skilied drafting or engineering drawing for small-scale
projects. This series is distinguished from the Professional Engineering series by the performance of
dutics not requining complation of an advanced education in engineering,

ESSENTIAL DUTIES: (This list is a represemtative sample: position assignments may vary.}

= Maintains engineering or drafting records and project files

n Provides customer service to the general public, including assisting in accessing maps,
property files, and right-of-way records.

» Updates and maintsins property records, inchuding drawings, feld notes, fraffic counts,

maps, plat books, and deeds.

- Researches land ownership and area discrepancies.

i Performs elementary drafiing or engineering drawing.

] Obtains site information, such as boundaries, utilities, plans, and zoning specifications from
other agencies.

n Assists the general public with identifving topographic information and responds {o
inquiries refating o flood zones,

= Posts property ownership records in fiekd book ledger.

n Utilives surveying field equipment as instructed.

1&\ 0“’ LEDGE {pusition raquirements at entry);

Knowledge of:

Symbols used in specifications and drawings;

Principies and practices of cusiomer service;

Methods and techniques used to conduct property ownership and chain of title research;
General drafting principles;

Mathernatics related to engineering caleulations;

Technicai drafting and drawing technigues;

Basic construction principles and technicques;

Personal computers and related software.




FULTON COUNTY, GEORGIA
CLASS SPECIFICATION

CLASS TITLE: Engineering Assistant I

SKILLS: (posivon roquireroents al eniryy ~

Skalls im:

Dirafting basic engineering drawings and plans,

Organizing files and reports;

Interpreting deeds, maps, property descriptions, and work orders;

Providing effective customer service;

Idemtifving property locations;

Reading and interpreting site drawings;

Operating personal computers, including spreadsheet, database, word processing,
presentation, and other related software;

E Establishing and maintaining effective working relationships with other County persoimel,
officials, and the general public;

» Communication and interpersonal technigues as applied to imeraction with coworkers,
supervisor, the general public, ete., sufficient to exchange or convey information and to
receive work direction.

EXPERIENCE AND TRAINING: (position requirements at entry):

Compietion of course work equivalent to the acadens requirements of a High School diploma or
(rhED. equivalent; completion of one (1} year of course work or technical training in drafting,
surveying, or i related feld; and six (6) months experience in property recording, drafling, or
performing engineering suppont functions; or an equivalent combination of education and
experience sufficient to successfully perform the essential duties of the job such as those listed

. ahove.

LICENSING REQUIREMENTS: (position requirements at entry):

n Valid State of Georgia Diriver’s License fas required by position assignment].




FULTON COUNTY, GEORGIA
CLASS SPECTFICATION

CLASS TITLE: Engineering Assistant [

PHYSICAL REQUIREMENTS: |

Positions in this class typically require sitting, standing, mobility, lifting, carrying, climbing,
bending, crouching, kneeiing, reaching, twisting, pushing, pulling, grasping, fingering, using foot
controls, driving, talking, hearing, and seeing. Work in this class also involves working outside,
eXposures to excessive noise and adverse weather conditions, and safety and security risks.

Light Work: Exerting up to 20 pounds of force occasionally, and/or up to 10 pounds of force
frequently, and/or a negligible amount of force constantly 1o move objects, If the use of arny and/or
leg controls reguires exertion of forces greater than that for Sedentary Work and the worker sits
most of the time, the job is rated for Light Work.

Physical Profife:

This is a Category #2 Physical Profile class and position. All applicants for initial entry by outside
hiring into a permanent Fulten County pesition in this category shall be required to conform o Pagt I
of the physical standards and criteria as approved and established by Personnel Board resolution dated
November |, 1985,

Classifieation History: Draft revised by Fulton County Personnel 10/14/03.




FULTON COUNTY, GEORGIA
CLASS SPECIFICATION

CLASS TITLE: Engineering Assistant II

H
SALARY ; FLSA STATUS: E PHYSICAL

TESY
CATEGORY:

CTASS CODE | FRO CODE:

Incumbent in this class performs operational duties related to performing
skilled drafting or engineeting drawing on a small scale. Responsibilities include performing
engineering calculations, reading and interpreting plans, and independently using ficld equipment
for surveying.

DISTINGUISHING CHARACTERISTICS: This is the second level within a five-Jevel
engineering support classification series. Engineering Assistant If is distinguished from
Engineering Assistant I in that the former performs generalized tasks mvolving small-scale or
partial projects or systems, whereas the latter performs tasks requiring broad knowledge of
engineering principles and practices. This series is distinguished from the Professional Engineering
series by the performance of duties not requiring completion of an advanced education in
engineering.

ESSENTIAL DUTIES: (This list is a representative sample: position assignments neEy vary.)

Performs skilled drafiing or engineering drawings for small-scale projects.

Reads and interprets plans and draws base maps from surveys and field observations.
Performs engineering caleulations for small-scale projects,

Independently uses field equipment for surveying, including road construction surveys.
Researches ownership, tax status, property boundaries, and other information as required.
Prepares concept sketches, working drawings, and construction pians for small projects.
Maintaing construction notes and records site conditions during construction,

Caleulates and adrinisters various fees and issues work orders.

Maintains sife inspection reports and data files.

Knowledge oft

- Symbols used in specifications and drawings;

Principles and practices of customer serviee:

Methods and techniques used to conduct property ownership and chain of title research:
Mathematics related to engineering calculations;

Basic constraction principles and technigues:

General drafting principles;

Technical drafting and drawing technigues;

Survey equipment;

Personal cornputers and refated software.




FULTON COUNTY, GEORGIA
CLASS SPECIFICATION

CLASS TITLE: Engineering Assistant [}

SKILLS: (position requirements at Iy .

Skills i

Drrafiing and drawing technical engineering plans;

Organizing files and reports;

Interpreting deexs, maps, property descriptions, work orders, and topographic data;
Providing effective customer service;

Identifying property locations;

Reading and interpreting site drawings;

Writing construction site work notes and reports;

Using survey equipment;

Translating proposals into working drawings;

Operating personal computers, including spreadsheet, database, word processing,
presentation, and other related software:

Establishing and maintaining effective working relationships with other County personnel,
officials, and the general public;

Communication and interpersonal techniques as applied o interaction with coworkers,
supervisor, the general public, etc., sufficient to exchange or convey information and to
receive work direction,

EXPERIENCE AND TRAINING: (position requirements at entry):

Completion of course work equivalent o the academic requirements of a High School diploma or
G.E.D. equivalent; completion of one (1) year of course work or technical training in drafting,
surveying, or a related field; and one (1) year experience in property recording, drafting, or
performing engineening support functions; or an equivalent combination of education and
experience saificient to successfislly perform the essential duties of the job such as those listed

above,

LICENSING REQUIREMENTS: (position requirements at entrv):

Valid State of Georgia Driver's License {as required by position assigrment).




FULTON COUNTY, GEORGIA
CLASS SPECIFICATION

CLASS TITLE: Engineering Assistant I}

PHYSICAL REQUIREMENTS:

Positions in this class typically require sitting, standing, mobility, lifting, carrying, climbing,
bending, crouching, kneeling, reaching, twisting, pushing, pulling, grasping, fingering, using foot
controls, driving, talking, hearing, and seeing. Waork in this class also involves working outside,
exposure 1o excessive noise and adverse weather conditions, and safety and security risks.

Light Work: Exerting up o 20 pounds of force occasionally, and/or up to 10 pounds of force
frequently, and/or a negligible amount of force constantly to move objects. If the use of anm and/or
leg controls requires exertion of forces greater than that for Sedentary Work and the worker sits
most of the time, the job is rated for Light Work,

Physical Profile:

This is a Category #2 Physical Profile class and position. All applicants for initial entry by outside
hiring info a permanent Fulton County position in this category shall be required to conform to Part I
of the physical standards and criteria as approved and established by Personnel Board resolution dated
November 1, 1988,

Clagsification History: Drafl revised by Fubton County Personnel 10416403,




FULTON COUNTY, GEORGIA
CLASS SPECIFICATION

CLASS TITLE: Engineering Assistant 11

FLSA STATUS: | PHYSIC AL TEST
PROFILE: CATEGORY:

g ERO CODE:

CLASS CODE:

SALARY

505064

JOB SU'\J\&ARY Incumbent in this class performs operational duties related to preparing
skilled engineering drawings for large-scale projects or systems. Responsibilities include
performing engineenng calculations, conducting special assignments, and making initial
determinations regarding engineering compliance issues,

DISTINGUISHING CHARACTERISTICS: This is the third level within a five-level
engineering support classification series. Engineering Assistant [l is distinguished from
Engineering Assistant IV in that the former performs tasks utilizing broad knowiedge of engineering
principies and practices and noakes initial determinations regardiag engineering camp!iancs issues,
whereas the latier applies specialized engineering principles to interpret and apply land development
regulations. This series is distinguished from the Professional Engineering series by the
performance of duties not requiring completion of an advanced education in engineering,

ESSENTIAL DUTIES: (This list is & representative sample: position assignments may vary.)

= Prepares skilled engineering drawings for large-zcale projects or systems.

E Performs engineering caleulations utilizing broad knowledge of engineering principles and
Practices.

] Utilizes engineering principles related to a specialized field, such as traffic enginvering,

Iandscape architecture, land development, hydrology, erosion control, computer-aided
design, construction inspection, and geometris surveying,

Reviews designs and makes initial determinations regarding lechmicul compliance issues.
Drafts plans for road, drainage, and bridge construction and repair projects.

Develops construction specifications and reviews contractor specifications for compliance
with established rules and regulations,

Pretermnines route, angle, and grades of new sewer lines.

Prepares cost estimates, performs inspections, and resolves construction problems.




FULTON COUNTY, GEORGIA
CLASS SPECIFICATION

CLASS TITLE: Engineering Assistant 111

KNOWLEDGE: (position requirements at entry):

Knowiedge of:

| Symbols used in specifications and drawings;

n Principles and practices of customer service:

] Mathematics related 1o engineering calealations;

] Principles and practices of landscape architecture, Jand development, hydrology, erosion

control, compuler-aided design, construction inspection, and geometric surveying;
Technical drafting and drawing techniques;

Basic construction principles and techuiques;

Methods and techniques used (o perform and prepare construction cost estimates;
Principles and practices of ¢ivil engineering;

Metheds and techniques used to conduct construction inspections;

Laws, rules, and regulations governing land development;

Street light equipment and material specifications;

Traffic engineering practices and procedures;

Personal computers and related software.

SKILLS: (position requirements at cntry):

Skills inc

Drafting and drawing fechnical engineering pians;

Organizing files and reports;

Imerpreting deeds, maps, property descriptions, and work orders;

Providing effective custotner service;

Identifying property locations;

Reading and interpreting topographic dats, site drawings, Seld nofes, engineenng plans, and
specifications;

Writing construction site work notes and reports;

Using survey equipment;

Translating proposals into working drawings;

Applying trigonomelry to surveying duties;

Plotting profiles and cross-sections to prepare engineering plans;

Cperating personal computers, including spreadsheet, database, word processing,
presertation, and other related software;

Establishing and maintaining effective working relationships with other County personnel,
officials, and the general public;

Communication and interpersonal techniques as applied to interaction with coworkers,
supervisor, the general public, ete., sufficient to exchange or convey information and to
recgive work direction.




FULTON COUNTY, GEORGIA
CLASS SPECIFICATION

CLASS TITLE: Engineering Assistant 111

EXPERIENCE AND TRAINING: (pesition requirements at entry):

Completion of course work equivalent to the academic requirements of a High School diploma or
G.E.D. equivalent; supplemented by additional education or training equivalent to twe (2) years of
acadernic studies in engineering; and two (2) years experience performing engineering support
duties or computer-uded design work; or an equivalent cormbination of education and experience
sufficient to successfully perform the essential duties of the job such as those listed above,

LICENSING REQUIREMENTS: (position requirements at entry):

[ ] Vahad State of Georgia Driver's License fas required by position assignment).

PHYSICAL REQUIREMENTS:

Positions in this class typically require sitting, standing, mobility, lifiing, canrying, climbing,
bending, crouching, kneeling, reaching, twisting, pushing, pulling, grasping, fingering, using foot
controls, driving, talking, hearing, and seeing. Work in this class also involves working cutside,
exposure to excessive noise and adverse weather conditions, and safety and security risks.

Light Work: Exerting up to 20 pounds of force occasionally, and/or up to 10 pounds of force
trequently, and/or a negligible amount of foree constantly to move objects. If the use of arm and/or
leg controls requires exertion of forces greater than that for Sedemary Work and the worker sits
most of the time, the job is rated for Light Work.

Physical Profile:

This s a Category #2 Physical Profile class and position. All spplicants for initial entry by ouiside hiring
into a permanend Fulton County position in this category shall be required to conform to Part I ofthe
physical standards snd criteria as approved and established by Personnel Board resolution dated
November §, 1988,

Classification History: Draft revised by Fulton County Personnel 12/3/03,




FULTON COUNTY, GEORGIA
CLASS SPECIFICATION

CLASS TITLE: Engineering Assistant IV

CLASS CODE: EEG CODE: SALARY FLEASTATUS ! PHYSHCAL TEST
CATEGORY:

PROFILE:
Nog-Exempt

J()B SL MN[ &RY Iﬂ,umbent in this class performs operational duties related to interpreting
and applying land development regulations utilizing specialized engineering principles.
Responsibitities include caleulating praject fees and providing technical assistance to developers,
engineers, and the general public.

DISTINGUISHING CHARACTERISTICS: This is the fourth level within a five-level
engineening suppert classification series. Engineering Assistant [V is distinguished from
Engineering Assistant Supervisor in that the former applies specialized engineering principles to
interpret and apply land development regulations but does not supervise assigned staff, whereas the
latter supervises assigned staff and engineering field operations. This series is distinguished from
the Professional Engineering series by the performance of daties not requiring completion of an
advanced education in engineering,

ESSENTIAL DUTIES: (Thiststisa representative sample: position assignments may vary.)

E Informs developers, engineers, and the general public of federal, state, and local
requiremnents for land development.

] Munages project intake operations and assigns project reviews, including determining
appropriate staff.

] Validates supporting documents for project permitting and prepares and submits documents
for approval by a professional engineer.

» Calculates, receives, and administers plan review and development fees.

- Maintams records related to land development and responds to requests under the Georgia
Open Records Act.

n Releases public works holds on properties or projects and reviews plans to ensure that

problem conditions have been addressed.

KNOWLEDGE {position requirements at entry}y;

Krowledge of

] Svinbols used in spectfications and drawings;

L] Principles and practices of customer servies;

= Mathematics related to engineering caleulations;

- Principles and practices of landscape architecture, fand development, hvdrology, erosion

control, computer-aided design, construction inspection, and gevmelnc sutveying,
Technical drafting and drawing technigues;

Basic construction principles and techniques;

Methods and techniques used to estimate construction costs:

Principles and practices of efvil engineering;

Laws, rules. and regulations governing land development;

Personal computers and related software,




FULTON COUNTY, GEORGIA
CLASS SPECIFICATION

CLASS TITLE: Engineering Assistant [V

SKILLS: (pesition requirements at eatrvy:

4]

kills in:

Drafiing and drawing technical engineering plans;

OQrganizing files and reports;

Interpreting deeds, maps, property descriptions, and work orders;

Providing effective customer service;

Identifying property locations;

Reading and interpreting topographic data, site drawings, ficld notes, engineering plans,
contracts, and specifications;

Writing work notes and reports;

Plotting profiles and cross-sections to prepare engineering plans;

Operating personal computers, including spreadsheet, database, word processing,
presentation, and other related software;

Establishing and maintaining effective working retatiouships with other County personnel,
officials, and the general publie;

Communication and interperscnal techniques as applied ro interaction with cowarkers,
supervisor, the general public, etc., sufficient to exchange or convey information and to
receive work direction,

EXPERIENCE AND TRAINING: (position requircments at emtry):

Complation of course work equivalent to the acadernic requirements of a High Schoo! diploma or
G.E.B. equivalent; supplemented by additional education or training equivalent w two (2) years of
academic studies in engineering, and three (3} years expenience performing engineering support
duties or computer-aided design work; or an equivalent combination of education and experience
sufficient to successfully perform the essential duties of the job such as those listed above,

LICENSING REQUIREMENTS: (position requirementis af eniry):

Valid State of Georgia Driver’s License fas required by position assignment).




FULTON COUNTY, GEORGIA
CLASS SPECIFICATION

CLASS TITLE: Engineering Assistant IV

‘I PHYSICAL REQUIREMENTS:

Posttions in this class typically require sitting, standing, mobility, lifting, carying, climbing,
bending, reaching, twisting, pushing, pulling, grasping, fingering, driving, talking, hearing, and
seEing.

Light Work: Exerting up to 20 pounds of force occasionally, and/or up to 10 pounds of force
frequently, and/or a negligible amount of force constantly 10 move objects, If the use of arm and/or
leg controls requires exertion of forces greater than that for Sedentary Work and the worker sits
most of the time, the job 1s rated for Light Work.

Physical Profile:

This is a Category #2 Physical Profile class and position. All applicants for initial entry by outside
hiring into a permanent Fulton County position in this category shall be required to conform to Part I
of the physical standards and criteria as approved and established by Personnel Board resolution dated
November 1, 1988,

Classification History: Draft revised by Fulton County Personnel 12/3/03.




FULTON COUNTY, GEORGIA
CLASS SPECIFICATION

CLASS TITLE: Lead, Engineer Development

U SALARY | CPHYSICAL | (S

PROFILE: CATEGORY:

| CLASS CODE: | EEO CODE: FLSASTATUS:

505069 B
JOB SUMMARY: Incumbent in this class performs interpretive dutics related to administering
complex engineering reviews of land plans in the Deparirment of Environment and Community
Development. (Inierpretive duties include tasks requiring the development of strategic plans for an
assigned function and involve decisions concerning the allocation of resources in order 1 achicve
established goals and objectives ) Responsibilities include managing assigned staff, overseeing
admimstrative functions, providing cost estimates, and reviewing the design of public and private
roadways,

DISTINGUISHING CHARACTERISTICS: This is a stand-alone classification which
does not fit within a classification series. Incumbent interprets the various codes of law related to
land development which regulate the health, safety, and welfare of the citizens of Fulton County,

ESSENTIAL DUTIES: (This listis a represeniative sample: position assignments way vary.)

u Reviews applications and design drawings for permits.

n Evaluates and recommends criteria for developing regulations and amending existing
repulations,

E Marnages assigned staff, including establishing workloads; prioritizing work assignments;

evaluating empleyee performance; developing, interpreting, and enforcing policies and

procedures; resolving staff issues; and administering disciplinary action as required,

Oversees admindstrative activities of assigned area, such s human resources.

Adrministers and maintains reports, records, and documenis related to divisional aperations.

Assists in the development, preparation, and adrministeation: of assigried area budget,

Consults with the general public and various County, state, and federal officials and

contractors on issues and concerns related fo engineering services and projects.

Performs various technical duties, such as providing oversight of the design of public and

private roadways, stormwater sewer systems, wastewater treatment and distribution

operations, water distribution systems, and flood water management services,

Ensures coordination of the instatlation and inspection of various development projects,

Provides cost estimates for engineering projects.

Assists the Director, Deputy Director, andfor Assistant Director in performing various tasks

as required.

= Provides technical assistance to County officials when issues occur requiring an explanation
and/or interpretation of rules, regulations, and standards associated with propased or
ongoing development within unincorporated Fulion County.




FULTON COUNTY, GEORGIA
CLASS SPECIFICATION

CLASS TITLE: Lead, Engineer Development

KNOWLEDGE: {position TequiTements af eatry)

Knowledge of

Principles and practices of management and supervision;

Principles and practices of budget development and admunistration;

Theories and principles of advanced mathematics and engineering;

Techniques and requirements for layout and design of single family residential
developments, non-single family residential developments, and commercial developments;
Methods and techniques used in surveying;

Sanitary sewer designs;

Principles and practices of drainage and hydrologics;

Principles and practices of structural and geotechnical engineering;

Principles and practices of hydrography, hydrolegy, and hydraulics;

Principles and practices of geometric road, highway, and bridge design;

Laws, rules, and regulations governing land use and development;

Construction methods and materials;

Laws, rules, and regulations governing the environment, construction, flood plains, and
erosion contrals;

Stermwater modeling and management;

Water quality and quantity modeling;

Practices and procedures related to transportation, hydrologics, flood plain management,
erosion control, tree protection, planning, zoning, public health, water, and sanitary scwer
design and installation:

Principles and practices of bond structuring related to the construction industry:
Principles and practices of construction management;

Personal computers and refated software,




FULTON COUNTY, GEORGIA
CLASS SPECIFICATION

CLASS TITLE: Lead, Engineer Development

SKILLS: {position requirernents at entry);

Skills i

] Managing and supervising assigned stail,

] Organizing and prioritizing work;

n Developing and managing budgets;

= Resolving problems and making decisions;

] Developing, implementing, interpreting, and enforcing rules, regulations, policies, and

procedures;

Reviewing and analyzing plans;

Reading and interpreting scaled drawings, site layouts, grading plans, and hydrology |

reports;

Analyzing development sites;

Reviewing specifications for bid preparation;

Operating personal computers, including spreadsheet, database, word processing,

preseniation, and other related software;

Preparing and presenting cral and written communications/reports;

Negotiating and mediating;

Establishing and maimtaining effective working relationships with other County personnel,

officials, and the general public:

- Communication and interpersonal techniques as applied to interaction with coworkers,
supervisor, the general public, ete., sufficient ta exchange or convey information and to
receive work direction.

LZXPERIENCE AND TRAINING: (position requirements at eatry):

Completion of course work equivalent to the academic requirements of a Bachelor’s degree in
engineering; and six {6) years civil engineering expetience, including theee (3} years experience
practicing civil engineering design and/or mapagement in public or private land development and
three (3) yvears supervisory experience; or an equivalent combination of education and experience
sutficient to successfully perform the essential duties of the job such as those listed shove.

LICENSING REQ[: IREMENTS: (position Fequirements at entry ).

] Valid State of Georgia Driver’s License fus reguired by position assignment);
= License issued by the State of Georgia as a Professional Engineer ‘s required by posiiion
asFIgIIment).




FULTON COUNTY, GEORGIA
CLASS SPECIFICATION

CLASS TITLE: Lead, Engineer Development

PHYSICAL REQUIREMENTS:

Positions in this class typically require sitting, standing, mobility, lifting, carrving, climbing,
bending, crouching, kneeling, reaching, twisting, pushing, pulling, grasping, fingering, using foot
controls, driving, talking, hearing, and seeing. Work in this class also involves working outside and
exposure 1o excessive noise, adverse weather conditions, and safety and security nisks.

Light Work: Exerting up to 20 pounds of forve occasionally, and/or up to 10 pounds of force
frequently, and/or a negligible amount of foree constantly to move objects, If the use of arm and/or
leg controls requires exertion of forces greater than that for Sedentary Work and the worker sits
most of the time, the job is rated for Light Work,

Physical Profile;

This is a Category #2 Physical Profile class and position. All applicants for initial entry by outside
hiring info a permanent Fulton County position in this category shall be required to conform to Part I
of the physical standards and criteria as approved and established by Personnel Boarid resolution dated
November 1, 1988,

Classification History: Drafi revised by Fulton County Personnel 4/15/04,




FULTON COUNTY, GEORGIA
CLASS SPECIFICATION

CLASS TITLE: Zoning Technician, Senior

| PHYSICAL | TEST
PROFILE: CATEGORY:
2

JOB SUMMARY: Incumbent in this class performs operational duties related to performing
zoning activities. Responsibilities include processing zoning applications, explaining zoning
resolutions and procedures, compiling information for zoning cases, and processing zoning
extensions,

DISTINGUISHING CHARACTERISTICS: This is the second level within a three-level
zoning classification serics. Zoning Technician, Senior is distinguished from Zoning Services
Supervisor in that the former provides lead direction to assigned staff and performs operational
duties related to explaining zoning resolutions and zoning processes, whereas the latter exercises
full wepervisory authority and supervises assigned staff,

ESSENTIAL DUTIES: (This list is a representative sample: position assignments may vary.)

] Provides lead direction 1o assigned statf as required, including establishing workloads,
prioritizing work assignments, monitoring employee performance, and interpreting policies
and procedures,

» Processes applications and reviews zoning modifications, variances, and special use
applications to ensure zoning standard operating procedures are followed.

] Responds 1o questions from customers concerning zoning resolutions, procedures, and
processes,

- Compiles information for zoning use and variance cases.

n Searches Geographic mformation System (GIS) databases for iegal owners, reviews and

verifies legal descriptions and surveys, plots sketches of properties using GIS, and
sunmmnarizes findings.

Reviews zoning request applications for extensions, reversions, and vesting,
Attends business and community meetiogs to conduct zoning presentations.

Pasts and collects zoning, use permits, rezoning, variance, and modification signs.




FULTON COUNTY, GEORGIA
CLASS SPECIFICATION

CLASS TITLE: Zoning Technician, Senior

KNOWLEDGE: (position requirements at eniry):

Knowledge of:

Principles and practices of supervision;

Fulton County zoning resolutions;

Fulton County geography;

Methods and techniques used in maintaining maps and preparing zoning sketches,
Methods and techniques used to compile information;

Zoning resolotions related o expirations, extensions, and vesting;

Personal compuiers and related software;

Geographic Information System (GIS) software;

CHfice practices and procedures;

Federal, state, and local taws, rules, and regulations governing area of assignment;
Principles and practices of problem resolution and customer service.

SKILLS: (position requirements at entry):

E#BRERERNS

kills in:

Reading and applving zoning resolutions, processes, and procedures;
Providing lead direction to assigned staff;

Compiling and organizing information for zoning cases;

Reading and interpreting maps and legal descriptions;

Performing data entry,

Organdzing and prioritizing work;

Operating personal computers, including spreadsheet, database, word processing, and

presentation software:
Providing effective customer service;

Communication and interpersonat technigues as apphied to interaction with coworkers,
supervisor, the general public, ete., sufficient to exchange or convey information and to

receive work direction.

EXPERIENCE AND TRAINING: (position requirements at entry):

Completion of course work equivalent to the acadenyic regquiremnents of a High School diploma or
G.E.D. equivalent; and two (2} years experience processing zoning applications and apgplying zoning
resclutions fone (4} year lead or supervisory experivnce preferved); or, an equivalent combination
of education and experience sufficient to successfully perform the essential duties of the job such as

those Hsted above,

LICENSING REQUIREMENTS! (position requirements at entry)!

Valid State of Georgia Driver’s License.




FULTON COUNTY, GEORGIA
CLASS SPECIFICATION

CLASS TITLE: Zoning Technician, Senior

PHYSICAL REQUIREMENTS:

Positions in this class typically require sitting, mobility, lifting, carryving, fingering, driving, talking,
hearing, and sceing.

Sedentary Work: Exerting up to 10 pounds of foree occasionally and/or a negligible amount of force
frequerttly or constantly te lify, carry, push, pull, or otherwise move objects, including the hurnan body.
Sedentary work involves sitting most of the time.  Jobs are sedentary if walking and standing are
required only cecasionaily and all other sedentary criteria are met,

Physical Profile:

This 1s a Category #2 Physical Profile class and position. All applicants for initial entry by outside
hiring into a permanent Fulton County position in this category shall be required to conform to Part I
of the physical standards and criteria as approved and established by Personnel Board resolution dated
November 1, 1988.

Classification History: Draft revised by Fulion County Personnel /2707,




FULTON COUNTY, GEORGIA
CLASS SPECIFICATION

CLASS TITLE: Development Services Manager

CLASS CODE:

505085

Frest

: EG CODE: | SALARY l FLSA STATUS: X PHYSICAL
RANGE: | FROFILE: CATEGORY.
C51 Exempt #2 B

JOB SUMMARY: Incumbent in this class manages the Permitting Services Division within
the Department of Environment and Community Development. Responsibilities include
supervising assigned staff, consulting with techmical personnel and the general public, preparing the
divisional budget, participating in public meetings, and serving as the department’s primary
customer service agent,

DISTINGUISHING CHARACTERISTICS: This is a stand-alone classification which
does not fit within a classification series. Incumbent manages the Permitting Services Division
within the Depariment of Environment and Community Development.

ESSENTIAL DUTIES: (This list is & representative sample: position assignments may vary.}

Manages the Permitting Services Division within the Department of Environment and
Communily Development, including supervising assigned staff, providing training, and
evaluating employee performance.

Establishes divistonal priorities, interprets pobicies, and prepares program obiectives.
Prepares assigned divisional budget.

Serves as the department’s prirmary customer service agent and consults with engineers,
planners, attorneys, developers, and the general public to resolve issues refated to
community development,

Participates in public meetings to resolve community issues.

Supervises the receipt of monies by the assigned division and makes financial reports to the
Appoirding Authority,

Dretermines and forecasts the supply and/or equipment needs for assigned division.
Prepares brochures for public dissemination and conducts presentations for community
STOUDS.

Prepares departmental armial awards program.

Knowledge off

Cournty policies and procedures related to area of assignment;

Zoning resolutions related to area of assignment;

Federal, state, and local laws governing community development, permitting, and zoning;
Building codes related to arca of assignment;

Customer service methods and techntigues;

Principles and practices of engineering, planning, and construction;

Principles and practices of management and supervision;

Theories and prineiples of basic accounting;

Principles and practices of hudget developmeni and administration;

Persunal computers and refated sofiware,




FULTON COUNTY, GEORGIA
CLASS SPECIFICATION

CLASS TITLE: Development Services Manager

- SKILLS: (position requiremenis at entryj:

Skills in:

= Managing and supervising assigned staff;

= Organizing and prioritizing work;

= Operating personzl computers, including spreadsheet, datahase, word processing, and

presentation sofiware;

Providing effective customer service;

Conflict and problem resolution;

Preparing and presenting oral and written communtcation;

Applying engineering, planning, and construction principles:

Communication and interpersons! techniques a5 applied to interaction with coworkers,
supervisor, the general public, etc., sufficient to exchange or convey information and to
receive work direction.

EXPERIENCE AND TRAINING: (position requiremenis at entry);

Completion of course work equivalent to the academic requirements of # Bachelor’s degree in
business or public administration, planning, engineering, or a related field; and five (5) years
experience working in & plan review, community development, zZoning, or permitting enviromment,
including three (3} years supervisory experience; or, an equivalent combination of education and
expenience sufficiemt to successfully perform the essential duties of the job such as those lsted
above.

| LICENSING REQUIREMENTS: (position requisements ot entay

n Valid State of Georgia Driver’s License.

PHYSICAL REQUIREMENTS:

Positions in this class typically require walking, sitting, standing, lifting, carrying, climbing,
grasping, fingering, driving, talking, hearing, and seeing.

Sedentary Work: Exerting up to 10 pounds of force occasionatly and/or a negligible amount of force
frequently or constantly to KR, carry, push, pull, or otherwise move ebjects, including the human
hady. Sedentary work involves sitting most of the time. Jobs are sedentary if walking and standing
are required only oceasionatly and all other sedentary criteria are met.

Physical Profile:

This isa Category #2 Physical Profile class and position. All applicants for initial entry by outside hiring
110 & permanent Fulton County position in this category shall be required to conform to Part H of the
- physical standards and criteria as approved and established by Personnel Board resolution dared
¢ November !, 1988,

. Classification History: Draff prepared by Fulion County Personnel 10:2991.




FULTON COUNTY, GEORGIA
CLASS SPECIFICATION

CLASS TITLE: Zoning Services Coordinator

CLASS CODE: f FEQ CODE: * SALARY | FLSASTATUS: | PHYSICAL TEST
g | RANGE: PROFILE: CATEGORY:
Exempt #2 B

cumnbent in this class performs process dutics related to coordinating
County zoning services and facilitating the resolution of customer issues and complainis regarding
zoming matters. Responsibilities include supervising assigned staff, advising interested parties on
matiers pertaining to the zoning process, and monitoring and tracking zoning cases {0 prevent
unnecessary delays.,

DISTINGUISHING CHARACTERISTICS: This is the fourth level within a four-level
zoning classification series. Zosning Services Coordinator is distinguished from Zoning Services
Supervisor i that the former coordinates County zoning services and Facilitates the resolution of
customer issues regarding zoning matters in addition to supervising assigned staff, whereas the
latter supervises assigned staff and processes subdivision plats in addition to inmerpreting zoning
resolutions and laws. Zoning Services Coordinator is also a paraliel position to the classification
of Development Services Coordinator, which coordinates Zoning, permitling, and development
activities,

ESSENTIAL DUTIES: (This list is a representative sample: position assignments may vary.)

» Supervises assigned staff, including establishing workloads, prioritizing work assigninenis,
evaluating empioyee performance, interpreting and enforcing policies and procedures,
resotving stafl issues, and administering disciplinary action as required.

L] Supervises the processing of subdivision plats, including ensuring the proper recording,
processing, and printing of all zoning documents.

] Muonitors and supervises the processing of all zoning applications, modifications,
vartances, and special use applications,

E Advises management regarding zoning recommendations to be presented to the Board of

Commissioners and the Community Zoning Board and coordinates recommendations with
other divisions and County departments.

] Monitors stall responses to zoning inquiries from the general public to ensure that
responses and advice are provided in accordance with County zonin ¢ resolutions.

- Monitors and oversees zoning meetings, including ensuring the proper application of all
zoning reselutions, laws, and regulations,

- Ensures the provision of effective customer service to the general public and recommends

changes for service improvement.




FULTON COUNTY, GEORGIA
CLASS SPECIFICATION

CLASS TITLE: Zoning Services Coordinator

KNO“"LED(;E: {position reguwiteio s ot 2113 5T AN

Knowledge of

Prirwiples and practices of supervision;

Office practices and procedures;

Principles and practices of customer service:

Maps and blueprints;

Laws, ordinances, and regulations governing land use and zoning;
Land use and general planning and zoning processes;

Methods and techniques used in maintaining maps and preparing zoning sketches;
Zoning resotutions related to expirations, extensions, and vesting;
Geographie Information Systems (GIS);

Personal computers and related software,

SKILLS: (position requirements at extry):

Skalls in:

Supervising assigned staff;

Organizing and prioritizing work;

Providing effective customer service;

Resolving problems and making decisions;

Using general office equipment, including a typewriter, telephone, calculator, copier, and

facsimile machine;

Preparing and presenting oral and written communications/reports;

interpreting and applying laws, ordinances, and regulations governing land use and zoning;

Explaining processes, regulations, and procedures related to land usc and development;

Reading and interpreting maps, construction drawings, and plueprints;

Conducting effeciive presentations;

Operating personal computers, including spreadsheet, database, word Processing,

presentation, and other related software;

Establishing and maintaining effective working refationships with other County personne,

officials, and the general public;

] Communication and interpersonal techniques as applied to interaction with coworkers,
supervisor, the general public, ete., sufficient to exchange or convey information and to
recerve work direction.

ERRiaEm

EXPERIENCE AND TRAINING: (position requirements at entry}:

Completion of course work equivalent to the academic requirements of a Bachelor's degree in
business or public administration, engineering, urban planning, or a related field; and four (4) vears
experience working in zoning or plan review, including two (2) vears lead or supervisory
experience; or an equivalent combination of education and experience suffcient to successtuily
perform the essential duties of the job such as those listed above,

LICENSING REQUIREMENTS: (positicn requiremenss at entry):

= Valid State of Georgia Driver's License ras required by position asxignment;.




FULTON COUNTY, GEORGIA
CLASS SPECIFICATION

CLASS TITLE: Zoning Services Coordinator

PHYSICAL REQUIREMENTS:

Positions in this class typically require sitting, standing, walking, lifting, carrving, climbing,
hending, crouching, kneeling, reaching, twisting, pushing, pulling, grasping, fingering, using foot
controls, driving, talking, hearing, and seeing.

Sedentary Work: Exerting up to 10 pounds of force occasionally and/or a negligible ameunt of
force frequentty or constantiy to lift, carry, push, puil, or otherwise move objects, including the
human body. Sedentary work involves sitting most of the time. Jobs are sedentary if walking and
standing are required only oecasionally and ail other sedentary criteria are met.

Physical Profile:

This is a Category #2 Physical Profile class and position. All applicants for initial entry by outside
hiring into a permanent Fulton County position in this category shall be required to conform to
Part Il of the physical standards and criteriz as approved and established by Personnel Board
resolution dated November 1, 1988,

Classification History: Draft prepared by Fulton County Personnel 6/29/04,




FULTON COUNTY, GEORGIA
CLASS SPECIFICATION

CLASS TITLE: Environmental Planner

;

CLASS CODE: | FEQ CODE: SALARY

| FLSASTATUS | PHYSICAL | TEST
| | PROFILE:

JOB SUMMARY: Incumbent in this class performs process duties related to reviewing urban
development impact along Fulton County’s river corridor, Responsibilities include performing on-
site inspections to ensure compliance with river corridor regulations, managing citizen involvement
programs, and managing environmental justice issues.

DISTINGUISHING CHARACTERISTICS: This is 2 stand-alone classification which
does net {it within a classification series, Incumbent is responsible for reviewing and analyzing the
environmental impact of urban development along the river corridor within the boundaries of Fulton
County. This ¢lassification is distinguished from classes within the Planning series in that it focuses
on planning and enforcement related to resiricting land and resource usage under various
environmental protection statules, rather than encompassing a broad array of planning activities
with a developmental, multipie-use scope,

ESSENTIAL DUTIES: (Ttis list is a ropresentative sample: position assignments may vary.)

| Reviews development applications, site plans, and the impact of urban development along
Fulton County’s river corridor.

= Performs on-site inspections for pre- and post-development projects to casure compliance
with river corridor reguiations.

E Meets with engineers, developers, property owners, swrveyors, and contractors regarding

river commidor development permits.

» Inspecis reported violations of the Metropolitan River Protection Act.

» Munages issues related to environmental and citizen nvolvement programs; provides
advice to envirenmental and citizen groups and boards.

n Manages issues related to environmental justice, including site pian proposals for landfilis,
airports, tunnels, sewage divergence, and highways.

n Manages 1ssues related to historic preservation.

KNOWLEDGE: (position requirements at entryy:

Knowledge of;
. Plant material appropriate for water-prone areas, including environmental requiremnents;
- Methods, practices, and techmology used in crosion control and management;
n Planning and land use methodologies, including plan review, surveying, and project ;

: managemeni techniques;
Methods and techniques used iz stream water montorning; '
Personal compurers and related sefiware;

(eneral requirernents related 1o envirenmental protection laws and regulations,




FULTON COUNTY, GEORGIA
CLASS SPECIFICATION

CLASS TITLE: Environmental Planner

- SKILLS: {posilion wguirements ol entry);

L Skills in:
{om

Operating a personal computer, including spreadsheet, database, word processing, and
wresentation software;

Reading and interpreting site plans, including topography, grading, casernents, property
lines, and other standard survey information;

Reading meps and finding locations by land lot and districy;

Scheduling long-term projects, setting priorities, and following projects through to
completion;

Reviewing drawings for checklist compliance;

Detenmining compliance of field conditiors with approved site plans for land development;
Using a planimeter;

Performing chemical and biological stream monitoring:

Esiablishing and maintaining effective working relationships with other County personnel,
officials, and the general public;

Communication and interpersonal techniques as applied to interaction with coworkers,
supervisor, the general public, ete., sufficient to exchange or convey informaiion and o
receive work direction,

EXPERIENCE AND TRAINING: (position requirements at entryk:

Completion of course work equivalent to the academic requirements of a Rachelor's degree in
planning, landscape architecture, engineering, or a related field; or, an cquivalent combination of
wducation and experience sufficient 1o successfully perform the essential duties of the job such as
nose listed above.

LICENSING REQUIREMENTS: (position requirements at entryy;

Valid State of Georgia Driver’s License.




FULTON COUNTY, GEORGIA
CLASS SPECIFICATION

CLASS TITLE: Environmental Planner

PHYSICAL REQUIREMENTS:

Positions in this class typically require standing, mobility, lifting, carrying, climbing, bending,
crouching, kneeling, reaching, twisting, pushing, pulling, grasping, fingering, using foot controls,
driving, talking, hearing, and seeing. Work in this class also involves working outside, exposure to
adverse weather conditions, and safety and security risks.

Sedentary Work: Exerting up to 10 pounds of force occasionally and/or a neglignble amount of force
frequently or constantly to Iift, carry. push, pull, or otherwise move objects, including the human
body. Sedentary work involves sitting most of the time. Jobs are sedentary if walking and standing
are required only occasionally and all other sedentary criteria are met,

Physical Profile:

This is a Category #2 Physical Profile class and position. All applicants for initial entry by outside
hiring iato a permanent Fulton County pesition in this category shall be required 1o conform to
Part 1 of the physical standards and eriteria as approved and established by Personnel Board
resolution dated November 1, 1988.

Classification History: Drafl revised by Fulton County Personnel 6/18/01,




FULTON COUNTY, GEORGIA
CLASS SPECIFICATION

CLASS TITLE: Arborist

CLASS Ccon ! EEO CODE: l SALARY 3 FLSASTATUS: | PHYSICAL TESY
| RANGE: PROFILE: CATEGORY:
Exempt #2 B

50516

JOB SUMMARY: Incumbent in this class performs process duties related to evaluating the
impact of proposed development on existing trees. Responsibilities include Teviewing
developments for adherence 1o approved tree protection plans and approving or denying the release
of development plans for plat recordings or occupaney.

DISTINGUISHING CHARACTERISTICS: This is the first level within a two-level
arborist classification series. Arborist is distinguished from Arborist, Senior in that the former
evaluates the impact of proposed development on existing trees, whereas the latter enforces plant
and tree protection regulations in addition to supervising assigned staff. This series is distinguished
from the Planning sertes in that its focus is on the enforcement of tree and plant protection
regulations, rather than encompassing & broad array of planning activities with a developmental and
multiple-use scope that is typical of the Planning series.

ESSENTIAL DUTTES: (This tist is a representative sample: position assignments may vary.)

- Investigates proposed developrent sites for specirrien trees, protected plants, state waters,
springs, and possibie wetlands.
- Evaluates the impact of proposed designs on natural resources and discusses concerns and

design alternatives with project designers.

Reports site findings, discussions, and recommendations in field notes 1o supervisor.
Evaluates final installed developments for adherence to approved tree protection and
landscape ordinances, including tree protection issues, river and stream buffers, and related
ZONINE CONCemns,

= Approves or denies the release of various development plans for plat recordings or
occupancy and communicates changes necessary for approval of final installation,
Cormmunicates with on-site project managers regarding ways to protect defined resources in
accordance with approved plans and County ordinances.

Scheduies site visits and responds to inquiries.

Organizes and files project folders.

Processes timber harvest permits and tree ordinance requests.

Reviews plans for residential development in river corridor areas and approves or denies
praposed plans,

@ "




FULTON COUNTY, GEORGIA
CLASS SPECIFICATION

CLASS TITLE: Arborist

ENOWLEDGE: posicion requiremers at entry):

Knowledge of:

n Federal, state, and local environmental laws ard ordinances:

] Tree preservation technigues;

] Native and naturalized trees and shrubs, including cuitural requirements;

] Native plants and associated habitas;

] Tree diseases and growth mates;

- Methaods used to plant, remove, and transport large trees;

E Methods and equipment used in tree care and maintenance;

- Requirements and techniques needed for the leyout and design of subdivisions, aparunents,

and commercial developments;
Principies and practices of engineering and construction;
Personal computers and related software,

SKILLS: (position requirements at entry):

Stalls in:

= Identifying native and naturalized trees and shrubs;

[ Reading landscape, grading, and drainage plans;

= Measuring areas on 4 plan with scales and a planimeter;

» Using troe diameter tape and tree calipers;

- Operating personal computers, including spreadsheet, database, word processing, and

presentation software;

Establishing and maintaining effective working refationships with other County personnel,

officials, and the general public;

n Communication and interpersonal techniques as applied to interaction with coworkers,
supervisor, the general pubtic, ete., sufficient to exchange or convey information and to
receive work direction.

)

EXPERIENCE AND TRAINING: (position requirements at entry):

Completion of course work equivalent to the academic reguirements of a Bachelor's degree in
landscape architecture, horticulture, forestry, or & related field; and one (1) year experience in urban
foresiry, landscape architeeture design, plan review, or a related area; or, an eguivalent combination
of education and experience sufficient to successfully perform the essential duties of the joby such as
those listed above.

LICENSING REQUIREMENTS: (position requirements at entry}

= Valid State of Georgia Driver's License,




FULTON COUNTY, GEORGIA
CLASS SPECIFICATION

CLASS TITLE: Arborist

. PHYSICAL REQUIREMENTS:

Positions in this clags typically require standing, mobility, lifting, carrying, climbing, bending,
crouching, kneeling, reaching, twisting, pushing, puiling, grasping, fingering, using foot controls,
driving, tatking, hearing, and seeing. Work in this class also involves working outside and expasure
to adverse weather conditions.

Light Work: Exerting up to 20 pounds of force occasionatly, and/or up to 10 pounds of force
frequently, and/or a negligible amount of force constantly to move objects. If the use of arm and/or
teg controls requires exertion of forces greater than that for Sedentary Wark and the worker sits
most of the timoe, the job is rated for Light Work.

Physical Profile:

This is a Category #2 Physical Profile class and position. All applicants for initial entry by outside hiring
into a permanent Fulton County position in this category shall be required to conform to Part H of the
physical standards and criteria as approved and established by Personnel Board resolution dated
November §, 1988,

Classification History: Draff revised by Fulton County Personnel [1/6/02, IW







FULTON COUNTY, GEORGIA
CLASS SPECIFICATION

CLASS TITLE: Arborist, Senior

PHYSICAL | TEST
PROFILE: CATEGORY:

CLASS CODE: E EEO CODE: SALARY FLSA STATUS:

|

51}5104 E.xempt

JOB SUMMARY: Incumbeni in this class pertorms process duties related 1o enfcrcmg the
provisions of Fulton County’s tree protection ordinance. Responsibilities include providing
direction in river profection and other environmental regulations and supervising assigned staff.

DISTINGUISHING CHARACTERISTICS: This is the second level within a two-level
arborist classification series. Arborist, Senior is distinguished from Arbonist in that the former
performs supervisory duties in addition to enforcing plant and iree protection regulations, whereas
the latter evaluates the impact of proposed development on existing trees. This series is
distingnished from: the Planning series in that its focus is on the enforcement of tree and plant
protection regulations, rather than encompassing a broad array of planning activities with a
developmental and muitiple-use scope that is typieal of the Planning series.

ESSENTIAL DUTIES: (This list is a representative sample: position assignments may varv.)

- Supervises assigned staff, including establishing workloads, prioritizing work assignments,
evaluating employee performance, interpreting and enforcing policies and procedures,
resolving staff conflicts, and admindstering discipiinary action as required.

n Investigates problem projects and evaluates circumstances contributing to the problems.

= Inspects and evaluates siles where land disturbing activities are proposed and/or are
occurring to ensure adherence to established environmental ordinances.

L Collects and organizes technical data from environmental assessments of construction
projects.

- Responds to questions from developers, engineers, and the general public on various
aspects of the County’s environmental ordinances.

- Evaluates requests for rezoning and zoning modifications and advises affected parties,
including the Board of Conunissioners of the potential impact 1o the environment,

n Researches the scope of proposed proiects and determines the expected impact on tree

density, water quality, and preservation of specimen trees.




FULTON COUNTY, GEORGIA
CLASS SPECIFICATION

CLASS TITLE: Arborist, Senior

KNOWLEDGE: (position requirements a1 enuryy:

Knowledge oft

[ Federal, state, and local environmental laws and ordinances:

| Principles and practices of supervision;

n Tree preservation techniques;

- Tree diseases and growth rutes;

- Methods used to plant, remove, and transport large trees;

] Methods aod equipment used in tree care and maintenunce;

- Occupational hazards and safety precautions related to area of assignment;
» Principles and practices of enginecring and construction;

] Personal compuiers and related software.

SKILLS: (position requircments at entry):

7]
£
w
=

Identifying native and naturatized trees and shrubs;

Reading landscape, prading, and drainage plans;

Operating a motor vehicle in rough terrain;

Using tree diameter tape and tree calipers;

Interpreting two-dirensional plans into three-dimensional reality on a construction site;
Supervising assigned staff]

Organizing and priortizing work;

Removing and transplanting large trees;

Operating personal computers, inclading spreadsheet, database, word processing, and
presentation software;

Establishing and maintaining cffective working relationships with other County personnel,
officials, and the general public

Cornmunication and interpersonal techniques as applied to interaction with coworkers,
supervisor, the general public, ete,, sufficient to exchange ot convey information and to
receive work direction.

EXPERIENCE AND TRAINING: {position requirerients at entry}):

Completion of course work eguivalent to the academic requirements of a Bachelor’s degree in
landscape architecture, foresiny, horticulture, or a related field; and three (3) vears experience in
landscape architecture and design, including two {2} years supervisory experience; or, an equivalent
combination of education and experience sufficient 1o successfully perform the essential duties of
the job such as those listed above.

LICENSING REQUIRE}{ENTS: {position requirements at entry)!

Valid State of Georgia Driver’s License.




FULTON COUNTY, GEORGIA
CLASS SPECIFICATION

CILASS TITLE: Arborist, Senior

PHYSICAL REQUIREMENTS:

Positions in this class typically require standing, mobility, lifting, carrving, climbing, bending,
crouching, kneeling, reaching, twisting, pushing, pulling, grasping, fingering, using foot controls,
driving, talking, hearing, and seeing.  Work in this class also involves working outside and
exposure to adverse weather conditions.

Light Work: Exerting up 1 20 pounds of force occasionally, and/or up to 10 pounds of force
frequently, and/or a negligible amount of force constantly to move objeets. 1f the use of arm andror
leg controls requires exertion of forces greater than that for Sedentary Work and the waorker sits
most of the time, the job is rated for Light Work.

Physical Profile:

This is a Category #2 Physical Profile class and position. All spplicants for initial entry by outside hiring
into a permanent Fulton County position in this category shall be required to conform to Part H of the
physical standards and critena as approved and established by Personnel Hoard rescliution dated
November 1, 1988,

Classification History: Draft revised by Fulton County Personnel } U8/G2.  TW




FULTON COUNTY, GEORGIA
CLASS SPECIFICATION

CLASS TITLE: Permits Assistant

T CLARS CORE

65112

EEGCon:

F

T F
SALARY L FLSASTATUS
P RANGE: |

f\.IZ

E PHYSIC L
| FROFILE:
#2

Nos-Exempt

TEST

CATEGORY:

D

JOB SUMMARY:  Incumbent in this class performs defined duties related to providing
customer service in the permitiing area. Responsibilities melude receiving permit appiications,
providing customer service, inputting and retrieving permit data. and issuing permits.

DISTINGUISHING CHARACTERISTICS: This is the first lovel within a three-level
Permits classification series. The Permits Assistant receives and processes permit applications. The
Permuts Specialist requires speciahized knowledge about the permit process and various types of
permits. The Permts Supervisor plans and supervises the work of statt and the permitting function.

ESSENTIAL DUTIES: (This tstis 2 representative sample: position assignments may vary.)

» Answers phones, greets chients, and routes calls 1o appropriate party.

[ ] Receives and processes applications for permits. Uses a computer 16 input and retrieve data
from perrnit applications.

[ ] Agsists customers with application paper work as requested.

[ Responds to questions regarding the application process, Refers questions regarding codes,

regulations, or procedures to supervisor,

KNOWLEDGE: (position requirements at entry):

Knowledge of:

L Cuslomer service principics;

n Gerneral office procedures;
] Personal computer filing principles.

SKILLS: iposition requirements at entry): z

Skills in:
] Learning and applying policies, procedures, and regulations; ]
= Operating a persopal conmuter;

» Operating general office equipment;

= Applying customer service principies:

- Communication and inforpersonal techniques as apphied (o inferaction with cowerkers,

supervisor, the geners! public, ote, safficient 1 exchange or convey mifbrmation and to
receive work directions.




FULTON COUNTY, GEORGIA
CLASS SPECIFICATION

CLASS TITLE: Permits Assistant

8\?ER; EN CE AND I“Rii\I\G {POMIEID Tequuivnenis wl onirvn

Comptetion of course work squivalent to the acadermic requirements for a High Schoot diploms; one |
{1} year experience working in a cusiomer service envitonment; or. an cquivalent combination of
education and experience sufficient to successfully perform the essential duties of the job such as
those Hsted above.

LICENSING REQUIREMENTS: (positicn requirentents at entry):

Position may require;
- None required.

PHYSICAL REQUIREMENTS:

Positions in this class typically require sitting, standing, mobility, lifling, carrying, reaching,
twisting, pushing/puiling, grasping, fingering,. taiking, hearing, and seeing.

Sedentary Work: Exerting up to 10 pounds of force occasionally and/or a negligible amount of force |
frequently or constantly to 1ift, carry, push, pull, or otherwise move objects, including the human
pody. Sedentary work involves sitting most of the time. Jobs are sedentary if walking and standing
are required only occasionally and all other sedentary eriteria are met.

Physical Profile:

This is 2 Category #2 Physical profile class and position. All spplicants for initial entry by cutside
hiring into a permanent Fulton County position in this category shall be required 1o conform to Pagt
It of the physical standards and criteria as approved and established by Personnel Board reschution
dated November 1, 1988,

i

Classification Hidtory: Draft revised by Fulton County Personnel 2/23/2000




FULTON COUNTY, GEORGIA
CLASS SPECIFICATION

CLASS TITLE: Permits Specialist

H H H ¥ T
CLASS CODE: 1 EEQOCODE. | SALARY | FISASTATUS: | PHYSICAL PTERT
| RANGE: PROFILE: CATEGORY:
305114 13 [ BM | Non-Exempt #2 i

JOB SUMMARY ' Incumbent in this class performs operations! duties refated to processing
and issuing permus. Responsibilities include issuing certificates of occupancy and burlding permits,
preparing activity reports, and monitoring the work of other staff.

DISTINGUISHING CHARACTERISTICS: This is the second level within a three-level
Pormit classification series. The Permits Speciaiist is distinguished {rom the Permits Assistant by
the requirement for specialized knowledge regarding the permitting process, various kinds of
perniits, and County rules and reguiations governing the issuance of permiis. The Permits
Supervisor plans and supervises the work of staff and the permitting function.

ESSENTIAL DUTIES: (This list is a represeniative sample: pesition assigaments may vary.}

E Reviews permit applications and site plans and drawings for purpose of issuing or denying
the issuance of a permit. Documents decisions related to denying the issuance of permits.
- Moets with contractors, developers, or members of the public to discuss the permis process,

permit procedures, County codes, cost data, and inspection reports. Coordinates permiling
activity with Inspectors.

n Researches zoning case fites, modifications, variances, and special use permits to provide
accurste information to customers and monitor compliance with County regulations.
a Compiles information and prepares requests for permit fee refunds; recornmends approval

or dental of refund requests.
| Maintains permit tracking systers; compileg and mainfaing information on permits issued.
L Reviews site plans, zoning maps, plat maps, and resolutions prior to issuing permits.
- Issues admdnistrative use penmits, cornmercial advertising sign permits, certificates of
acoupancy, and other use permits based on the outcome of review,

= Reviews plans for new devetopments for the purpose of issuing permits.
n Monitors the work of the Permits Assistants as required,

ENOWLEDGE: (position requirements at entry):

Krowledge off

» Site plan review;

L Permit procedures, processes, and regulations]
- Customer service principles;
-
=

Personal computers and database appiication seftware, :
Hasic mathematical caleulations.

Rt s 1 g om




FULTON COUNTY, GEORGIA
CLASS SPECIFICATION

CILASS TITLE: Permits Specialist

SKILLS: (positon requuvments & engy s

Slills i

E ] Assigning and monitoring the work of others;

n Reading and understanding site plans;

] Reading a map,

E Reading and understanding legal descriptions;

| Applying castomer service priaciples;

K Rewding, interpreting, and applying County regulations governing area of assignment.
] Using personal computers and database application software;

L] Basic mathemnatical computation;

= Communication and interpersonal techniques as applied 1o interaction with coworkers,
supervisor, the general public, ete., sufficient to exchange or convey information and o
receive work directions.

EXPERIENCE AND TRAINING: (position requirements at entry):

| Completion of course work equivalent to the academic requirements for a High School diploma;
| two {2) years experience issuing permits; or, an squivalent combipation of education and expenence

sufficient to successfully perform the essential duties of the job such as those listed above.

LICENSING REQUIREMENTS: (position requirements at entry):

L None requirad.

PHYSICAL REQUIREMENTS:

Pasitions in this class typicaily require sitting, standing, mobility, lifting, carrying, reaching,

wisting, pushing, puiling, grasping, fingering, talking, hearing, and seeing.

Sedentary Work: Exerting up to 10 pounds of force occastonally and/or a negligible amount of force

frequently or constantly to [ift, carry, push, puil, or otherwise move ohjects, mcluding the human

{ body, Sedentary work involves sitiing most of the time. Jobs are sedentary if walking and standing
| are required only occasionally and ali other sedentary criteria are mel.

i Physical Profile:

| This is a Category #2 Physical profile class and position. All appiicants for mitial entry by outside
| liring into a permanent Fuiton Courty position in s category shail be required fo confonm o Pagt

11 of the physicat standards and critena a3 amended and originally approved and cstablished by
Persennel Board resolution dated November 1, 1958,

. Classification History: Draft revised by Fulton County Personnel 32300,




FULTON COUNTY, GEORGIA
CLASS SPECIFICATION

CLASS TITLE: Inspector

CLASY CODE: § FEO OO PHYSHAL § FEST
! PROVILE: CATEGORY:

#2 B

SALARY | TTSASTATLS

H
i
RANGE: |

565122

JOB SUMMARY: incumbent in this class performs operational duties related to inspecting
residential, commercial, and business properties for code compliance. Responsibilities include
inspecting new and existing properties for code compliance, prepanng reports, issuing violation
notices, and preparing cases for court,

DISTINGUISHING CHARACTERISTICS: This is the first evel within a three-level
inspector classification series. Inspector is distinguished from Inspector, Senior in that the former
inspects new and existing properties for code compliance, whereas the laster provides lead direction

to assigned staff as required and interprets County building codes for builders, developers, and other

interested partics in addition 1o conducting assigned inspection activities.

ESSENTIAL DUTIES: (This list 55 a representative sample: position assignments may vary.)

] nspects new and existing propesties for compliance with County codes refated o butlding,
grading, zoning, and safety laws and issues citations or violation notices for non-
compliance.

- inspects new and existing residential properties for conformance to codes, regulations,

plans, specifications, and standards related to foundations, freming, elestrical, plumbing,
access, life safery, energy compliance, and other tunctional elements.

L] Dievelops and maintains construction building inspection files and logs.

= Prepares reposts, correspondence, and requests for progress payments.

= Responds to questions from the general public regarding inspection schedules, inspeciion
results, and code corapliance.

L Prepares reports regarding inspection activitics and code violations and assists appropriate
prosecuting entfty with prepanng court cases.

= Consults with developers, engineers, architects, property OWaers, and contractors regarding
code requirements.

= Responds to questions OF coNCams raised by homeowners or other interested parties retated
to code violations.

] Issues cliations or stops work in progress depending on the sature of the infraction,

docunents actions, and testifies in court as reguired.




FULTON COUNTY, GEORGIA
CLASS SPECIFICATION

CLASS TITLE: Inspector

FNOWLEDGE: (posttion roquirenenis at ey k.

Koowledge off

L Construction methods used in residential, commercial, and industrial projects;

- Laws, rules, and regutations governing imspection activities;

- “ethods and techniques used in conducting mechanical, electrical, plumbing, business,

huilding, and construction inspections;

inspection tools and equipment;

Codes relaied to building, grading, zoning, and safety issues:

Occupational hazards and safety regulations related to the mspections industsy;
Personal computers and related software.

SKILLS: fposition requirements at entryk

Skills in:

| Conducting mechanical, plumbing, electrical, business, building, and/or construction
inspections;

| Using inspection tools and equipment;

= Preparing and presenting narrative reports of inspection activities,

n Tnterpreting and enforcing mspection codes and regulations;

» Reading blueprints, plans, and specifications;

s Maintaining aceurate records and files;

E Operating personal computers, inciuding word processing and other retated software;

o Establishing and maintaining effective working relationships with other County personnel,
officials, and the general public;

] Communication and interpersonal techriques as applied Lo interaction with coworkers,

supervisor, the general public, cte., suflicient w0 exchange o convey information and o
receive work direction,

EXPESIENCE AND TRAINING: (position requirements at eairy):

Completion of course work equivalent to the academic requirements of a FHigh School diploma or
G.E.D. equivalent; and two (2) years journeymin level experience working in a building trade or &
related area; or an equivalent combination of education and experience sufficient to successiuily
perform the essential dutics of the job such as those jsted above.

LICENSING REQE&REV"EXTS: {position feyarements at enryy

Corfification in an appropriate trade as requived by position assigriment {mechamcal,
s Rl 5 & 5
wlectrical, plumbing, busidingh
Valid State of Georgla Dover's License gy reguired by position UESTPHIREALS .
5F X




FULTON COUNTY, GEORGIA
CLASS SPECIFICATION

CLASS TITLE: Inspector

PHYSICAL REQUIREMENTS:

Positions in this class typieally require sitting, standing, walking, mobility, lifting, carrying.
clirbing, bending, crouching, kneeling, crawling, reaching, twisting, grasping, using foot controfs,
driving, talking, hearing, and seeing. Work in this class also involves working cutside and exposure
o adverse weather conditions.

Medivm Work: Exerting up to 50 pounds of force occasionally, and/or up to 20 pounds of force
frequently, and/or up to 10 pounds of force constantly to move obzects.

Physical Profile:

I'his is a Category #2 Physical Profile class and position, All applicants for initial entry by outside
hiring into a permanent Fultion County position in this category shall be required to comform to Part il
of the physical standards and criteria as approved and established by Personnel Board resolution daved
November 1, 1988,

Classification History: Draft revised by Fulton County Personne! 7/22/03. TW/TAE/DAG




FULTON COUNTY, GEORGIA
CLASS SPECIFICATION

CLASS TITLE: Inspector, Senior

T
CLASS LODE: 1 FEGCODE: SAEARY FESA STATLS: ! PHYSICAL PYEST
RANGE: PROFIELE: ¢ CATEGORY:

JOB SUMMARY: Incumbent in this class performs operational duties related to nspecting
residential, commercial, and business propertics tor code compliance, Responsibilitics include
providing lead direction to assigned staff, inspecting new and existing properties for code
compliance, preparing reporis, issuing violation notices, and preparing cases for court.

DISTINGUISHING CHARACTERISTICS: This is the second level within a three-
level inspector classification series. Inspector, Seaior is distinguished from Inspections Supervisor
in that the former inspeets new and existing buildings and structures to ensare code comphance and
provides lead direction to assigned staff, whereas the latier supervises assi pred staff in addition w0
conducting inspection activities, inlerpreting codes, and preparing comapiiance reports. Incurmbent in
this ¢lass works in an assigned area associated with any one of several building trades or in an
environment related (o business Hoenses,

ESSENTIAL DUTIES: (This list is a representative sampie: position asstgnments may vary.)

- Inspects new and existing properties for comnpliance with County codes related to building,
grading, zoning, and safety laws and issues citations or violation notices for non-
compliance.

- Provides lead direction to assigned staff, inchuding establishing workloads, priontizing

work assignments, monitoring employce performance, interpreting policies and procedures,
and resolving staff issues.

a2 Interprets County codes for businesses, homeowners, butlders, developers, and other
interested parties.

u Mainiains inspection Bles and logs and prepares inspection repornts.

= Compiles information to prepare cases for court action and testifies as an expert whness in
non-compiiance cases as required.

E Conducts inspection for special rebabilitation or renovation projects.

= Detennines the extent of renovation projects, inclading matedal and labor costs and
monitors projects in progress.

] Responds to questions or concerns raised by homeowners, landowners, business owners, or
other residents related to code violations.

= Investigates complains, compiles information, and recommends courses of action.

- Audizs permt, troense. and businuss records 1 determine code compliance and initiates

carrective action o bring violating entine inte compliance.




FULTON COUNTY, GEORGIA
CLASS SPECIFICATION

CLASS TITLE: Inspector, Senior

KNOWLEDGE: position requirements af enlry®

Knowledge of!

] Principies and practices of supervision

L Laws, rules, and regulations governing inspection activities;

- Techniques used for conducting mechanical, electrical, plumbing, business, butlding, and

construciion mspections;

Inspection tools and equipment;

Codes related to building, grading, zoning, and safety issues:

Oceupational hazards and safety reguistions related (o the mspections indusiry;
Personal computers and related software.

SKTLLS: (position requirernents at entry):

Skills in:

- Providing lead direction to assigned staff]

» Organizing and prioritizing work;

~ Conducting mechanical, plumbing, electrical, busiaess, building, and/or construction
Inspections,

- Using itispection tools and equipment;

» Preparing and presenting narmative reports of inspection activities;

- Operating personal computers, including word processing and other related software;

= Fstablishing and meintaining effective working relationships with other County personnel,
officials, and the general public

L Communication and interpersonal techniques as applied 10 interaction with coworkers,

supervisor, the generat public, etc., sulficient to exchange or convey information and 1o
receive work direction.

EXPERIENCE AND TRAINING: iposition requirements at entry):

Completion of course work equivalent to the academic requirements of a High School diploma or

G.E.D. equivaient; and four (4) years journeyinan tevel experience working in a building trade ora
related area fone 1) year lead experience Is preferredy; o an equivalent combination of education
and experience sufficient to successfully perform the essential duties of the job such a5 those listed

above,

LICENSING REQUIREMENTS: (pusition requuements at eniryl

Certification in an appropriate trade as required by position asssgnment { mechaical,
clevrrical, plumbing, buiidingh
Vaiid State of Georgia Driver's License duy reguired v posifian ausignment].




FULTON COUNTY, GEORGIA
CLASS SPECIFICATION

CLASS TITLE: Inspector, Senior

C PHYSICAL REQUIREMENTS:

Positions in this class tvpically require suting, standing, walking, mobility, lifing, CArTYIg,
climbing, bending, crouching, kneeling, crawiing, reaching, twisting, grasping, using foot controls,
driving, talking, hearing, and seeing. Work in this class also involves working outside and exposure
tor sdverse weather conditions.

Medive Work: Exerting up to 50 pounds of force occasionadly, andior up to 20 pounds of force
frequently, and/or up to 10 pounds of foree constantly (o move objects.

Physical Profile:

This is a Category 42 Physical Profile class and position. Al applicants for mitial entry by outside hiving
into a permanent Fulton County pesition in this category shali be required to conform to Part  of the
physical standards and criteria as approved and established by Personnel Board resolution dated
November 1, 1988,

Classification History: Draft revised by Fulton County Personnel 571903, IW/DAG




FULTON COUNTY, GEORGIA
CLASS SPECIFICATION

CLASS TITLE: Inspections Supervisor

oot | SALARY | TISASTATUS | PHYSICAL | FEST
RANGE: PROFILE: P CATEGORY:

B32 Non-Fxempt #2 B

C1ASS CODE:

G

05126

JOB SUMMARY: Incumbent in this class performs operational duties refated to supervising,
organizing, and providing oversight of inspection activities. Responsibilities include supeTvising
assigned staff, investigating and resolving complaints, conducting inspection activities, and
interpreting and enforcing codes.

DISTINGUISHING CHARACTERISTICS: This is the third level withina three-ievel
inspector classification series. [nspections Supervisor is distinguished from Inspetor, Sentor in that
the former supervises assigned staff and provides oversight of inspection activities, whereas the
latter inspects new and existing buildings and structures (o ensure code compliance and provides
Jead direction to assigned staff as required. Incumbent in this class works in an assigned area
associated with any one of several building trades or inan environment related 1o business licenses.

ESSENTIAL DUTIES: (This list is a representative sample: position assigrunents may vary.)

o Organizes and provides oversight of inspection activities.

n Supervises assigned staff, including establishing workloads, prioritizing work assignments,
evaluating ermplovee performance, interpreting and enforcing pulicies and procedures,
resolving staff issues, and administering disciplinary action as required.

[ Inspects new and existing properties for compliance with Courity codes related to butlding,
grading, zoning, and safety laws and issues citations or violation notices for non-
compliance.

o Maintains inspection files, logs, and reports on inspection results.

n Compiles information to prepare cases for coust action andd testifies as an expert withess as
required.

- Performs various administrative duties, such as recommending equipment purchases,

attending project plapning meetings, and preparsing reposts on WOork i progress and
compliance 1§sues.

" Responds 1o questions and/or complaits from the general public regarding code
compliatnce issues,

| Interprets and explains County codes for the general pubiic, assigned staff, and other
interested parties.

- Assists in developing policies and procedures to enhance the efficiency and effectiveness of
assigned area.

- Writes product/service specifications and reviews hids for obtaining suppiles and services

as reguired,
| {versees service contracts for assigned area.




FULTON COUNTY, GEORGIA
CLASS SPECIFICATION

CLASS TITLE: Inspections Supervisor

ENOWLEDGE: (position reguiremonts at o0y}

Knowledge of:

n Principles and practices of supervision;

[ ; Laws, rules, and regufations governing inspection activities;

- Principles and practices of basic procurement and contraching:

" Construction methods, materials, tools, and equipment used for residential, commercial, and

industrial projects;

Methods and technigues used in conducting mechanical, electrical, plumbing, business,
building, construction, and landscape rintenance inspections,

Inspection tools and equipment;

Codes related to building, grading, zoning, and safety issues;

Occupational hazards and satety regulations related 1o the inspections industry;
Personal computers and related sofiware.

SKILLS: (position requirernents at enery):

Skalls e

» Supervising assigned stafl]

] Organizing and prioritizing work;

| Resolving problems,

= Conducting mechanical, plumbing, elecirical, business, building, constrction, and/or

landscape Mantenance inspections;

Using inspection tools and equipment;

Interpreting, explaining, and enforcing inspection codes and reguiations;

Writing product/service specifications and roonitoring service Contracts;

Preparing. presenting, and maintaining narrative reports of inspection activities:
Operating personal compiders, including word processing and related software;
Establishing and maintaining effective working relationships with other County personnel,
cials, and the general public;

Communication and interpersonal techniques as applied to interaction with coworkers,
supervisor, the general public, ete.. sufficient to exchange or convey information and 10
receive work direction.

EXPERIENCE AND EXPERIENCE: (position requircments & entyy:

Completion of course work equivalent 1o the academie reguirements of a High School diploma or
G5B, equivalent, and five (3} years journoyman level experience working in 2 buslding trade or 2
relared ares. ineluding two (2} YEIrs supervisory experience; oF an eguivalent combination of
education and experience suificient 1o successiully perforn: the essential duties of the ;ob such as

those Heted above,




FULTON COUNTY, GEORGIA
CLASS SPECIFICATION

CLASS TITLE: Inspections Supervisor

LiCE\SI\(G REQL{RE MENTS: {posilion Deguireienis at onlivy

L Certifiestion in an appropriate trade as required by position assignment {mechanical,
electrical, plumbing, building);

| Valid State of Georgia Dover's License fas reguired by position assignment);

n Professional Certification in Plan Review {if assigned to building trades);

n Creorgia Pesticide Applicators License, Category 24 (if assigned as Landscape Muaintenance
Supervisors.

PHYSICAL REQUIREMENTS:

Positions in this class typically require sitting, standing, walking, mobility, lifting, carrying,
climbing, bending, crouching, kneeling, crawling, reaching, twisting, grasping, using foot controis,
driving, talking, hearing, and seeing. Work in this class also involves working outside and exposure
to adverse weather conditions.

Medium Work: Fxerting up to 30 pounds of force occasionally, and/or up to 20 pounds of force
frequently, and/or up to 10 pounds of force constantiy 1o move objects.

Physical Profile:

This is a Category #2 Physical Profile class and position. All applicants for imitia entry by outside
niring tnto a permaners Fulton County position in this category shall be required to conform to Part 11
of the physical standards and criteria as approved and estabiished by Personnel Board resolution dated
Novemnber 1, 1988,

Classification History: Drafl revised by Fulton County Personmel 72303, TW/TAE/DAG




FULTON COUNTY, GEORGIA
CLASS SPECIFICATION

CLASS TITLE: Environmental Court Manager

: ; . . et
CLASSCODE: | BEOCODRE: | SALARY UPFLSASTATUS: [LPHYSICAL | TES]
i RANGE: | . PROFILE: L CATEGORY:
304137 Exempt ' #2

RS e

JOB SUMMARY: fncumbent in this class performs process duties related to supervising an
assigned group of code enforcement inspecters and processing code violation cases through the
County’s Environmental Court. Responsibilities include ensuring the enforcement of technical
codes and zoning laws and serving as the primary contact and Hatsen for the Environmental Court.

DISTINGUISHING CHARACTERISTICS: This is a stand-alone classification which
does not fit within a classification series, Incumbent supervises code enforcement nspectors and
cnsures the enforcement of technical codes, envirorunental laws, and zoning ardinances while
serving as the departmental lHatson for the Fulton County Environmental Court,

ESSENTIAL DUTIES: (This list is a representative sample: position assignments may vary.}

] Supervises assigned code enforcement inspectors, including establishing workloads,
determining work schedutes, evaluating employee performance, maintaining personned
records, interpreting and enforcing polices and procedures, and administering disciphinary
action as required.

- Processes cases through the Environmental Court, including determinimng certified codes
and pre-counseling sessions and reviewing violation citations for completeness and
accuracy.

E Serves as Environmental Court lalson and the primary contact for the Environrnental Court
Judge.

] Researches and provides technical information to the court and prepares documentation for
prosecution.

- Ensures the enforcement of building, plumbing, electrical, development services, and

animal control codes and regulations.

Provides training to assigned code inspectors and other departmental personnel engaged i
environmental code enforcement.

Coordinates the County’s multi-departmental Environmentat Inspection Force (E-Team).
Prepares monthly and quarterly reports.

Conducts field inspections.

Reviews inspection cases submitted by assigned cods enforcement saff.

Updates and monitors assigned case tracking system.

Atiends meetings with vartous County personnel to report on code enforcoment activities
and develop policies to enhance efficiency.

Fstablishes standards and procedures for prosecuting coce Vielation cases.




FULTON COUNTY, GEORGIA
CLASS SPECIFICATION

CLASS TITLE: Environmental Couwrt Manager

KNOWLEDGE: {POSIIGN RIQIRrenenis $ ealry s

Knowledge of

= Principles and practices of supervision;

- Practices and procedures of various court systems;

n Inspection methods related o area of assignment (1.e., mechanical, electrical, plumbing,
building, construction};

Methods and techniques used to conduct research;

Building codes and regulations related to area of assignment;

Zoning regulations and ordinances related to area of assignment;

Fulton Courty geography:

Federal, state, and local laws and regulations govemning code enforcement;
Methods and techniques used to prosecute code violations;

Processes and procedures refated to code certification;

Legal practices and procedures.

SKILLS: (position requirements at entry):

N
o
.
i
=]

Supervising assigned stafll

Organizing and prioritizing work;

Conducting rescarch related 1o area of sssignment;
Processing information and materials;

Conducting thorough code compliance inspections;
Writing narrative reports of inspection activities;
Preparing and presenting oral and written communication;
Making decisions;

Reading site maps;

Reviewing complex materials;

officials, and the general public;

Commmuication and inferpersonal techriques as applied w interaction with coworkers,
supervisor, the general public, ete., sufficient to exchange or ceonvey information and to
receive work direction.

EXPERIENCE AND TRAINING: (position requirements at entryh:

Completion of course work equivatent (o the scadenie requirements of & Bachelor™s degree in
business or public administration, engineering, or & related Geld; and four {47 vears experience n
code or zoning eniorcement, inspections, of & related arca. inchuding two (2} years supervisory
experience; of, an eguivalenl combination of education and expenence suffic
sertorm the essential dutes of the job such as those listed above,

et o succassfully

Establishing and maintaining effective working relationships with other County personned,




FULTON COUNTY, GEORGIA
CLASS SPECIFICATION

CLASS TITLE: Environmental Court Manager

LICENSING REQC] REMENTS: iposition requiroments al eniry ¥

- Vahid State of Georgia Diver’s License.

PHYSICAL REQUIREMENTS:

Positions in this class typically require sifting, standing, walking, grasping, driving, talking, hearing,
and seeing. Work in this class also involves working outside and exposure to adverse weather
conditions.

Light Work: Exerting up to 20 pounds of force occasionally, and/or up to 10 pounds of force
frequently, and/or a negligible amount of force constantly 10 move chiects. If the use of anm and/or
leg contrals requires exertion of forces greater than that for Sedentary Work and the worker sits
most of the time, the job is rated for Light Work.

Physical Profile:

This is a Category #2 Physical Profile class and position. All applicants for initial entry by outside hiring
into a permanent Fuiton County position in this category shall be required 1o conform w Part H of the
physical standards and criteria as approved and established by Personnel Board resclution dated
November [, 1988,

Classification History: Draft prepared by Fuiton County Personnel 2/14/02.




FULTON COUNTY, GEORGIA
CLASS SPECIFICATION

CLASS TITLE: Plan Review Enginecer

i
fEsT

CLASS COBE: i FEO CODE: E SALARY E Fisasiatus: | PHYSHAL
PRANGE: | PROFILE: CATEGORY:
S05138 B C4i Exempt #2 B

JOB SUMMARY: Incumbent in this class performs process duties related to reviewing
engineering development plans for new and/or renovated residential and commercial structures.
Responsibilities include ensuring compiifance with federal, state, and county butlding codes; making
necessary comections to construction plans; and providing technical suppott {o engineers.

DISTINGUISHING CHARACTERISTICS: This is the first level within a two-deve! plan
review engineering classification sertes. Plan Review Engineer is distinguished {rom Plan Review
Supervisar in that the former reviews construction plans for compliance with established building
codes, whereas the latter supervises assigned staff in addition to ensuring that code enforcement and
related services are provided in a coordinated and systematic manner.

ESSENTIAL DUTIES: (This Hstis a representative sample: position assignments may vary.)

Reviews development plans for constructing new residential and commercial structures
and/or renovating existing building projects for code compliance.

Coordinates residential and commercial project design and construction with engineers,
architects, developers, contractors, County inspectors, and other governmental agencies.
Reviews and checks residenttal and commercial building plans for conformance with
building and zoning requirements.

Performs field inspections and engineering design calcalations.

Prepares engineering reporis and assessments.

Serves as 3 liaison to various departments, such as Fire, Public Works, and General Services.
Interprets buitding codes and rescives problams concerning issues not addressed by the
codes.

Collaborates with agseciations and other committees on mutual probiems involving design
and construetion.

Reviews codes to stay abreast of additions and modifications.

Conducts on-site visits to construction projects as required,

Assisis in budget preparation for the Plan Review Division.




FULTON COUNTY, GEORGIA
CLASS SPECIFICATION

CLASS TITLE: Plan Review Engineer

KNOWLEDGE: {postbion regurements al enityy:

Knowledge of:

Principles and practices of engineering and gonstruction related to project plan preparation;
Building, ¢lectrical, plumbing, mechanical, and other related building codes;

Blucprints and maps;

Construction standards snd specifications;

Principles and practices of civit and stractural enginoering;

Theories and principies of advanced mathematics related to engineering;

Construction theary related to building codes;

Laws, rules, and regulations governing land development;

Methods and techniques used to perform field inspections aad conduct consiruction site
visits;

Personal computers and retated soflware,

SKILLS: (position requirements at eatryy

Skifls in:

Reading blueprints and maps;

Reading and interpreting construction plans and specifications;

Performing mathematical calouiations;

Resolving problems related to building code issues;

Preparing technical reports and spesifications;

Performing field inspections and conducting construction site visits;

Operating personal computers, including spreadsheet, database, word processing,

presentation, and other related software;

Establishing and maintaining effective working relationships with other County personnel,

officials, and the general public:

" Communication and interpersonal techniques as applied 10 interaction with coworkers,
supervisor, the general public, ete., sufficient to exchange or convey information and o
receive work direction.

EXPERIENCE AND TRAINING: {position requiremenis at entry}:

Completion of course work equivalent fo the academic requirements of a Bachelor’s degree in
engineering, building or construction technology, or @ related field; and one (1) year experience in
reviewing comstruction plans, eivit engineering, or working as a journeyman level building inspector;
or an cquivalent cornbination of educarion and expenence sutficient to successfully perform the
essential duties of the job such as those lsted above.

LICENSING REQUIREMENTS: (posinicn requircments at entry !

- erification in Plan Review as issued by the Building Offfcials and Code Adminstrators
(RO A International, loc
" Ce dion as an Engineer-in-Traming (BT a5 issued by the State of Geargial

teorga Dmver's License fus reguired by position asxigrnmeniy.




FULTON COUNTY, GEORGIA
CLASS SPECIFICATION

CLASS TITLE: Plan Review Engineer

PHYSICAL REQUIREMENTS:

Positions in this class typically require sitting, standing, walking, mobility, ifting, carrying, climbing,
bending. crouching, knecling, crawling, reaching, twisting, grasping. using foot controls, diving,
talking, hearing, and soeing

Medium Work: Fxerting up o 50 pounds of force occastonally, andror up to 20 pounds of force
frequently, and/or up to 10 pounds of force constantly to move objects.

Physical Profile:

This is a Category #2 Physical Profile class and position. All applicants for initial entry by outside hiring
into a permanent Fulton County position in this category shail be required o conform o Part H of the
physical standards and criteria as approved and estsblished by Personnel Board resolution dated
November 1, 1988,

Classification History: Draft revised by Fulion County Personnel 10/23/03. JW/DAG




FULTON COUNTY, GEORGIA
CLASS SPECIFICATION

CLASS TITLE: Code Enforcement Coordinator

1

| FLSASTATUS: i PHYSICOAL

| PROFILE:

TEST

T
CLASS CODE: } BEQCODE: SALARY
CATEGURY!

RANGE:

i

JOB SUMMARY!: Incumbent in this class cooperates with various Fulton County Government
departments to coordinate and facilitare the processing of code vielation issues through the County's
Environmental Court,

DISTINGUISHING CHARACTERISTICS: Thisis 2 stand-alone classification which
does not fit within a classification series. Incumbent provides coordination and support to staff and
members of the Environmental Court.

ESSENTIAL DUTIES: (This list is a representative sample: position assignments may vary.)

= Serves 33 a laison to the Fulton County Environmental Coart,

- Assists i processing citations brought before the Environmental Court; pulls related cases
and reviews and verifies citations for aceuracy, consistency, and completeness.

= Communicates with Code Inspectors, gathers relevant case information, and cooperates
with the Court’s Intake Officer and Deputy Director an case issues.

n Prepares monthiy schedule of court appeuarances for inspectors,

| Assists in disseminating information on workshops to all departments invalved with
Environmental Court activities;

| Serves as e haison to the Eavironmental Team; assists team members by scheduling and
faciiitating meetings, recording meeting minutes, and preparing and distributing minutes,

» Schiedules on-site enforcement inspections with Environmental Team members,

] Serves on various community service agency boards and committees as required; attends

meetings and advises the Deputy Director of events and activities.

KNOWLEDGE: (position requirerents at entry):

Knowledge of;
- Processes and 1ssues related (o code enforcement;
- Personal computers and related sofiware;

" Basic court praciices and procedures.




FULTON COUNTY, GEORGIA
CLASS SPECIFICATION

CLASS TITLE: Code Enforcement Coordinator

SKILELS: (posision requirements at cotry):

Skills in:

= Scheduling and facilitding meetings;

» Filiny and recordkeeping;

» Operating personal computers, including spreadsheer, darabase, word processing, and

presentation soffware;

tstablishing and maintaining effective working relationships with other C ounty personnel,

officials, and the general public;

= Communication and interpersonal technigues as applied to interaction with coworkers.
supervisor, the general public, ete., sufficient to exchange or convey inlormation and to
receive work: direction.

EXPERIENCE AND TRAINING: (position requirements at eniry):

Completion of course work equivalent to the academic requirements of a Bachelor's degree in
puhlic or business administration, or a related feld; and three (3} years experience performing code
enforvement or related duties; or, an equivalent combination of education and experience sufficient
tor successfully perform the essential duttes of the job such as those listed above.

LICENSING REQUIREMENTS: (position requirements at entry);

] Nong required.

PHYSICAL REQUIREMENTS:

Positions in this ¢lass typically require sitting, mobility, fingering, talking, hearing, and secing.

Sedentary Work: Exerling up to 10 pounds of force occastonally and/or a negligible amount of force
frequently or constantly 1o Lifl, carry, push, pull, or otherwise move objects, including the human
body. Sedentary work involves sitting most of the time. Jobs are sedentary if walking and standing
are required only occasionally and all other sedentary criteria are met.

Physical Profile:

This is a Category #2 Physical Profile class and position. All applicants for initial entry by outside
hiring into a permanent Fulton County position in this category shalf be required 1o conform to
Part I of the physical sizndards and criteria as spproved and established by Personnel Board

¢ resolution dated Newvesnher 1, 1953,

Classification History: Draft revised by Fulten Counzy Personnel 41047




FULTON COUNTY, GEORGIA
CLASS SPECIFICATION

CLASS TITLE: Ceode Enforcement Officer, Senior

CLASS CODE:

JOB SUMMARY: Incumbent in this class performs process duties refated to inspecting

SO5154

DPHVSICAL | TEST
PROFILE:
#1

SALARY | FLSASTATLS:
RANGE:

PR CODE:

B

residential or commercial property structures for code compliance. Responsibelities include
resolving customer complaints; coordinating training, operations, and equipment needs;
representing the department n commumity meetings, hearings, and presentations; and monitoring
code inspectors,

DISTINGUISHING CHARACTERISTICS: This is the second-jevel within a three-
level code enforcement administration classification series, Code Enforcement Otficer, Senior is
distinguished from Code Enforcement Officer in that the former represents the departmen at
coTamunity meetings, monitors inspectors, and inspects properties for technical compliance,
whereas the iatter does not monifor imspectors but provides assistance to the Code Enforcement
Beard Adminisimtor.

ESSENTIAL DUTIES: (This list is a representative sample: position assigiments nay vary.)

Provides tead direction 1o assiimed staff, including establishing workloads; prioritizing
work assigriments; monitoring employee performance; and inreipreting personnel,
sdminisirative, and departmental policies and procedures,

Coordinates training, operations, ard equipment needs,

Represents assigned department in communify meetings, hearings, and presentations,
Researches and doctanents code enforcement violation activities.

Menitors and investigates inspectors involved in violating policies and procedures,
Prepares and compiles statistical information.

Serves as a latson between departimental divisions, the general public, and various law
enforcement agencies.

Coordinates and approves cases involved in the lien process,

Inspects residential and commercial properties for rechnical compiiance with County
huilding codes and tssues citations or viclation notices for non-compliance.

interprets County codes for businesses, homeowners, builders, developers, <ie,

Compiles information, prepares cases for court action, and restifies ag an expert witness in
nor-compliance cases.

Responds to questions or complaints issued by homeowners, landowners, business owners,
or other residents refated to code violations and investigates and resolves complaints.
Initiates corrective action to bring violating entities inte code compliance.




FULTON COUNTY, GEORGIA
CLASS SPECIFICATION

CLASS TITLE: Code Enforcement Officer, Senior

KNOWLEDGE: (posiuen reqaiverents ateniny;

Kaowledge of

» Inspection methods and techniques related o area of assignment (i.¢., mechanical, electrical,
plumbing, building, construction);

Ingpection tools and eguiprment;

Methods and rechniques used to conduet research;

Building codes and regulations related o ares of assignment:

Zoning regulations and ordinances related 1o area of assignment:

Fulton County geography;

Occupational hazards and safely precautions refated to areg of assignment:
Emvironmental Protection Agency (EPA) regulations;

Theories and principles of community relations;

Principles and practices of customer service;

Oxfice practice and procedures;

Principles and practices of supervision;

Personal computers and related software.

SKILLS: (position recuirements at enryy:

Sialls
n Providing lead direction to assigned stafl}
n Conducting thorough mspections in arez of assignment {l.e., mechanical, plumbing,

slectrical, building, construction);

Using inspection tools and equipment;

Providing effective customer service;

Operating personal computers, including spreadsheet, database, word processing, and

presentation soltware;

Writing narrative reports of inspection activities;

Making decisions,

Establishing and maintaining effective working relationships with other County personael,

officials, and the general public;

» Communicetion and imerpersonal technigues as applied o interaction with coworkers,
supervisor, the general public, ete., sufficient to exchange or convey information and to
recerve work direction,

EXPERIENCE AND TRAINING: (position requirements at entry):

Ceompletion of course work equivalent to the scademic reguirerments of a Backelor's degree
busmess or public adiministration, enginecring, ot a related field: and three (3} vears experience m
code of zoning enforcernent. inspections, or i related ares; or, an cquivalent combination of
editcation and experience sutficient to successtully perform the essential duties of the job such as
those listed above,




FULTON COUNTY, GEORGIA
CLASS SPECIFICATION

CLASS TITLE: Code Enforcement Officer, Senior

LICENSING REQUIREMENTS: (posinon reguivements at entryy

| Vatid State of Georgia Driver's License;

L Level 1 and [ Centification issued by the Georgia Assoctarion of Code Enforcement fin
appropriate trade as related to area of assignment (mechanical, electrical, plumbing,
building, construction)y;

n Professional certification issued by the Southern Building Code Congress International
(SBCCI).

PHYSICAL REQUIREMENTS:

Positions in this class tvpically require sitting, sianding, mobiltity, Hiting, cammying, climbing,
bending, crouching, kneeling, crawling, reaching, wwisting, grasping, using foot controls, driving,
talking, hearing, and seeing. Work in this class also involves working outside and exposure o
adverse weather conditions.

Medivm Work: Exerting up to 30 pounds of force oceasionally, and/or up to 20 pounds of force
frequently, and/or up to 10 pounds of force constantly 1o move objects.

Physical Profile:

This is 2 Category #2 Physical Profile class and position. All applicants for initial entry by outside hiring
into a permanent Fulton County position in this category shall be required to conform to Part I of the
physical standards and criteria as approved and established by Persomne! Board resolution dated
Noverrber 1, 1988,

Classification History: Draft prepared by Fulton County Personnel 2/13/02,




FULTON COUNTY, GEORGIA
CLASS SPECIFICATION

CLASS TITLE: Code Enforcement Officer

CLASS CODE: | EFOCODE: | SALARY E FLSASTATUS: | PHYSICAL | TEST
! | RANGE: | PROFILE: | CATEGORY:
1 | *
505155 | B Cd1

JOB SUMMARY: cumbent in
violations and providing administrative assistance to the Code Enforcement Board Administrator.
Responsibilities include inspecting properties for code compliance, preparing reponts, issuing
violation notices, and serving as a liaison belween assigned deparimeni and the general public.

DISTINGUISHING CHARACTERISTHCS: This is the first-level within a three-fevel
code enforcement adiministration classifieation series, Code Enforcement Officer is distinguished
from Code Enforcement Officer; Senior in that the former does not monitor inspectors but provides
assistance 1o the Code Fnforcement Board Administrator, whereas the latter represents the
department at commuriity meetings, monitors inspectors, and inspects properties for technical
compliance.

ESSENTIAL DUTILES: (This list is a representative sample: position assignments may vary.)

n Serves as a liaison for the Dnvironmental Cour, including researching and confirming that
code violation citations are accurate and complete.

» Inspects properties for compliance with Fulton County codes and issues citations/ violation
notices for aon-compliance.

= Cooperates with the Environmental Court in prosecuting code violations, including

compiling code violarion information, preparing cases for court action, and testifying as an
expert witness in pon-compliance cases,

» Provides assistance to the Code Enforcement Board Administrator, including conducting
research, compiling monthly and quarterly violation case reports and graphs, and preparing
presentations for Code Enforcement Board hearings.

» Prepares Code Enforcement Board docket and atiends hearings.

] Advises County officials on problems with code enforcement cases and citizens’
complaints,

| Prepares various Environmental Court forms,

[ Interprets County codes for businesses, homeowners, builders, developers, and the general
public.

= Mainiains inspection files and logs and prepares inspection reports.

] Responds to questions or complaints issued by homeowners, landowners, business owners,

ot other residents related o code violations; investigates complaims; compiles information;
and recommends action.

Audie permit, license, and business records to determine compliance with County codes.
Initiates corrective sction Lo bring vicksting entities into complisnce.

Provides lead direction and rraining 10 sssipned stalf as required.




FULTON COUNTY, GEORGIA
CLASS SPECIFICATION

CLASS TITLE: Code Enforcement Officer

KNOWLEDGE: (posHion FeguIrements & eniryh:

Knowledge of:
. Inspection methods and technigues related to area of assigtanent (i.e., mechanical, electrical,

plumbing, building, construction);

Inspection wols and equipment;

Methods and techniques used to conduct research;

Building codes and regulations refated to area of assignment;
Zoaing regulations and ordinances related to area of assignment;
Fulton Coumty geographys

Occupational hazards and safety precautions related to area of assignment;
Environmental Protection Agency (EPA) regulations;

Theornies and principles of cormmunity relations;

Principtes and practices of customer service;

Office practices and procedures;

Personal computers and related softwarg;

Principles and practices of supervision.

SKILLS: (position requirements at entryh:

Skills i

- Conducting thorough inspections in arez of agsignment (i.e., mechanical, plumbing,
electrical, building, construction);

Using inspection tovls and equipment;

Providing effective customer service;

Operating personal computers, meluding spreadsheet, database, word processing, and
presenation software;

Preparing and presenting oral and writien communication;

Writing narrative reports of inspection aclivities:

Making decisions;

Fstablishing and maintaining effective working relationships with other County personnel,
officials, and the general public;

Communication and fnerpersonal technigues as applied to interaction with coworkers,
supervisor, the general public, ete., sufficient to exchange or convey information and to
receive work direction.

EXPERIENCE AND TRAINING: position requirements at eowry )

Completion of course work equivalent to the academic requirements of a Bachelor's degres m
husiness or public adminisration, sngincening, or a refated feld: and vwo (2) vears experience m
code or Zeming enforcenent, inspecnons, of a related area or, an equivalent combination of
~luention and expertence sufficient to successtully perform the cssential duties of the tob such as
those Histed above




FULTON COUNTY, GEORGIA
CLASS SPECIFICATION

CLASS TITLE: Code Enforcement Officer

LICENSING REQUIREMENTS: (position requirements at entryy!

- Valid State of Georgra Driver’s License,

n Level [ Certification issued by the Georgia Association of Code Enforcement (in
appropriate trade us related to area of assignment (mechanicad, electrical, plumbing,
building, construction));

- Professional certification issued by the Seuthern Building Code Congress International
{SBOCCL

PHYSICAL REQUIREMENTS:

Positions in this class typically require sitting standing, mobility, lifling, carrying, clinbing,
bending, crouching, kneeling, crawling, reaching, twisting, grasping, using foot controls, driving,
talking, hearing, and seeing. Work in this class also involves working outside and exposure to
adverse weather conditions.

Medium Work: Exerting up to 50 pounds of force oceasionally, and/or up to 20 pounds of force
frequently, and/or up to 10 pounds of force constantly to move objects.

Physical Profile:

This is a Category #2 Physical Profile class and position. Al applicants for initial entry by outside hiring
il a permanent Fulion Counry position in this category shall be required to conform to Part il of the
physical standards and criteria as approved and established by Porsonnel Board resclution dated
November 1, 1988,

Classification History: Draft prepared by Fulton County Personned 2/13/62.




FULTON COUNTY, GEORGIA
CLASS SPECIFICATION

CLASS TITLE: Code Enforcement Manager

§ i U . i - -
DOLASSCODE 1 FEOCODE. | SALARY | FLSASTALLS DPHYSICAL 0 TEST

| | RANGE: | PROFILE: | CATEGORY.
i C51 ! Exempt ] #2 i B

535156

JOB SUMMARY: Incumbent in this class performs process duties related to managing and
supervising the work of code enforcement inspectors. Responsibilities include processing cases
through the Code Enforcement Board and serving as the Board Administrator.

DISTINGUISHING CHARACTERISTICS: This is the third-tevel within a three-level
code enforcement adrmumistration classification series. Code Enforcement Manager is distinguished
from Code Frnforcement Officer, Sendor int that the former manages assigned code enforcement
inspectors and serves as the Code Enforcement Board Administrator, whereas the laiter does not
manage code enforcement inspectors but monitors inspectors suspected of enforcement violations
and performs property inspections for technical compliance.

ESSENTIAL DUTIES: (This list is & representative sample: position assignments may vary.)

- Supervises assigned code enforcement stafl, including establishing workloads, evaluating
cmpioyee performance, mantaining personnel records, interpreting and enforcing policies
and procedures, and administering disciplinary acion as required.

- Processes cases through the Code Enforcement Board, including determining certified
codes and pre-counseiing sessions, and reviewing code violation citations for completeness
and accuracy.

- Serves as Code Enforcement Board Administrator and as the prinary contact with Board
membezs,

[ Enforees code compliance and issues citations related to non-permitting and code
violations.

» Regearches and provides information to the court.

- Facilitates and provides training for assigned code enforcement inspectors and Code

Enforcement Board members.

[ ] Prepares violation documentation for prosecution.

[ Prepares monthly and quarterly reports.

[ ] Conducts field inspections.

E | Reviews inspection cases submitted by assigned code enforcement staffl

= Updates and monitors assigned case imcking systam.

] Ariends meetings with varions Coundy personsiel to report on code enforcement activitics
and interpret zoning regulations.

- Frnsyres enforcement of codes, regulations, and ordinances by asstyned staff,

] Establishes standards and procedures for prosecating code violation cases,




FULTON COUNTY, GEORGIA
CLASS SPECIFICATION

CLASS TITLE: Material Management Manager

H N ] T
PALARY E FLSASTATUS: | PHYSK AL TEST
RANGE: PROFILE: CATEGORY:

¥
£
1

CLASS CODER: B CUDE:

202027

inventory and supply operations within various County departmenss. Responsibilities include
supervising assigned stalf) operating heavy equipment and motor vehicles: and monitoring the
storage, sale, and disposal of surplus items,

DISTINGUISHING CHARACTERISTICS: This is the fourth level within a four-level
materials mansgement classification series. Material Management Manager is distinguished from
Material and Asset Supervisor in that the former manages material, inventory, and equipment
functions within various departments, whereas the latter oversees warchouse storeroom activities
and supervises the work of assigned staff. This series is distinguished from the Purchasing series by
its focus on the warchousing, release, and condro! of equipment, materials, and supplies.

ESSENTIAL DUTIES: (This listis a representative sample: position assignments may vary.)

» Muanzges material, inventory, and equipment operations for an assigned County department.
» Supervises assigned staff, including establishing worldoads, priotitizing work assignments,
evaluating empliovee performance, interpreting and enforcing policies and procedures,
resolving staff issues, and administering disciplinary action as required.

QOversees the disposition of discarded materials and equipment.

Mainfains and provides a variety of operational reponis 1o departmental managers,
Coordinates the distribution of supplies and equipment.

Performs data entry of supplies for inventory tracking.

Operates a variety of vehicles and heavy equipment, such as forklifts and paller jacks to
load and unload supplies.

Conducts research and performs special projects as required.

Provides advice and recommendations on supplies and suppliers.

Processes service contracts For retail supply operations.

Provides training to County staff on computerized supply requisitions and the use of
automated financial systems in warchouse operations.




FULTON COUNTY, GEORGIA
CLASS SPECIFICATION

CLASS TITLE: Material Management Manager

KNOWLEDGE: (position requirements at eneryy:

Knowledge oft

Principles and practices of supervision,

Office practices and procedurcs;

Requirernents for supply and equipmment procurement;

Metheds and techniques used in reading invoices;

Methods and techmiques used in procuring supplics and equipment;
Computerized inventiory control procedures;

Warehouse, shipping, and recelving procedures;

Methods and techniques used in operating, loading, and moving motor vehicles and heavy
equipment;

Yarious hazardous materials, including dispersal and disposal procedures;
Principles and practices of basic procurement;

Personal cornputers and related software;

Life cycles and disposition of materials.

SKILLS: {position requUIremMents at cniryy:

o

kills 1

Supervising assigned staff,

Organizing and prioritizing work;

Resolving problems and making decisions;

Applying accounting procedures and practices related o inventory and fixed asseis:
Operating, loading, and moving motor vehicles and heavy equipment;

Performing mathematical calculations and computations;

Planning warchouse space and manpower utihization;

Accessing and operating automated financial information and inventory control systems;
Operating personal cornputers, including spreadsheet, database, word processing,
nresentation, and other related software;

Maintaining records and files;

Reading invoices;

Developing and troplementing warehouse and inveniory control procedures:

Preparing and presenting analvtical and statistical reports;

Establishing and maintaining effective working relationshipy with other County personnel
officials, and the general public;

Communication and interpersonal techniques as applied 1o interaction with coworkers.
supervisor, the general public, e, sufficiont o exchange or convey information and 1o
receive work direction,

i)




FULTON COUNTY, GEORGIA
CLASS SPECIFICATION

CLASS TITLE: Material Management Manager

EXPERIENCE AND TRAINING: (postion requiremenss ar entrvg:

Completion of course work equivalent to the acadentic requirements of a Bachelor's degree in
fogistics, business or public administration, or a related fleld; four {4) years experience in
purchasing, warehousing, and/or inventory comrol; and twe (2) vears experience operating a
computer terminal 1 mairdain sutomated fnventory records, including two (2) years supervisory
experience; or an equivalent combination of education and experience sufficient (o suecessfully
perform the essential duties of the job such ag those listed above.

LICENSING REQUIREW{ENTS: {pOsHIoN reguirements at entryyl

" Valid State of Georgia Driver’s License fas reguired by position assignment);
E Vatid State of Georgia Commercial Driver’s License (CDL) ras required by pasition
assigrment).

PHYSICAL REQUIREMENTS:

Pasitions in this class typically require sitting, standing, walking, carrying, bending, pushing,
pulling, grasping, fingering, using foot controls, driving, tatking, hearing, and seeing.

Heavy Work: Exerting up to 100 pounds of force occasionally. and/or up w0 50 pounds of foree
frequently, and/or up to 20 pounds of force constantly to move objects.

Physical Profile:

This is a Category #2 Physical Profile class and position. All applicants for initial entry by outside
huring into a permanent Fulton County position ia this category shall be required 1o conform 1o Part 11
of the physical standards and criteria as approved and established by Personnel Board resolution dated
November §, 1988,

Classification History: Drafl revised by Fulton County Persomnel 6/903. JW/ TAEDAG




FULTON COUNTY, GEORGIA
CLASS SPECIFICATION

CLASS TITLE: Code Enforcement Manager

K‘\‘{)\‘I‘I‘:BGE: CPROsSiinon Teuiremonis at t":‘ii?}'}'

Knowledge oft

= Principles and practices of management and supervision;

] Practices and procedures of various court systems;

- Inspection methods related to area of assignment (Le, mechanical, clectrical, plumbing,
tuailding, constraction);

Methods and techniques used to conduct research;

Building codes and regulations reiated to arca of assignrnent;

Zoning regulations and ordinances related to arca of assignment;

Fultont County gecgraphy;

Federal, state, and local laws and regulations governing code enforcement;
Methods and techniques used to prosecute code violations;

Processes and procedures related to code cextification;

Legal practices and procedures.

SKILLS: iposition requirements at entry):

Skills in:

] Managing and supervising assigned staff;

L] Orpanizing and prioritizing work;

n Conducting research related to area of assignment:
- Processing infonmation and matenials;

u Conducting thorough code compliance inspections;
| Wriling narrative reports of inspection activities)

- Prepanng and presenting oral and writien commumcation;
» Malking decisions;

» Reading site maps:

~ Reviewing complex materials;

|

Establishing and maintaining effective working relationships with other County personnel,
officials, and the general public;

Communication and interpersonal techniques as applied to interaction with coworkers,
supervisor, the general public, ete., sufficient to exchange or convey information and to
receive work direction.

EXPERIENCE AND TRAINING: {position requirements at entry):

Completion of course work equivalent to the scademic requirements of & Bachelor’s degree in
husiness or public administration, sngincening, or a related tield; and tour (4) vears experience in
code or zoning enforcement, wspections, or 4 related area, including two (2 years supervisary
experience; o7, an equivalent combination of education and experience suificlont o sueecessiully
perform the esseatial duties of the job such a5 those histed above,




FULTON COUNTY, GEORGIA
CLASS SPECIFICATION

CLASS TITLE: Code Enforcement Manager

LICENSING REQC*REYQENTS: {position eguirements at entrv

= Vaiid State of Georgia Driver’s License;

| Ievel Tand 11 Certification issued by the Georgia Association of Code Enforcement fin
appropriate trade as related 10 aren of assignment {mechanical, electrical, plumbing,
huilding, construction));

- Professional certification 1ssucd by the Scuthern Building Code Congress Internastional
{SBCCI).

PHYSICAL REQUIREMENTS:
Positions in this class typically require sitting, standing, walking, grasping, dnving, tatking, hearing,
and SeeHig.

Light Work: Exerting up to 20 pounds of foree occasionally, and/or up o 10 pounds of force
frequently, and/or a negligible amount of force constantly to move ohjects. If the use of arm and/or
teg controls requires exertion of forces greater than that for Sedentary Work and the worker sits
most of the time, the job is rated for Light Work.

Physical Profile:

This is 2 Category #2 Physical Profile class and position. All applicanis for initial entry by outside
hiring into z permanent Falton County position in tds category shall be required 10 conform to Part I}
of the physical standards and criteria as approved and established by Personnel Board resolution dared
November 1, 1988

Classification History: Draft prepared by Fulten County Personnel 271302,




